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Administrative Team and PSM Support Staff 

Principal  Charla Groves 

Assistant Principal   Chris Thurman 

Guidance Director  Dionne Singleton 

Instructional Coach  Flashette Johnson 

Media Specialist  Frances Blakeney 

School Secretary/Bookkeeper  Audrea Jackson 

Student Records Clerk  Melissa McCorkle 

School Nurse  Madeline Smith 

Cafeteria Manager   

Head Custodian  Rosalyn Farmer 

 

School Hours: 

Students Enter: 7:25 AM 

Instruction Begins: 7:45 AM 

Dismissal: 2:45 PM 

Half-Day Dismissal: 11:00 AM 

 

*2- Hour Weather Delay: 9:45 AM 

*3-Hour Weather Delay: 10:45 AM 

*Bus routes will also start on the corresponding delay. 
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A MESSAGE FROM THE PRINCIPAL 

 

Welcome to Philip Simmons Middle (PSM) – Home of the Iron Horses! We are so excited that 
you are part of the Philip Simmons’ family. The start of this new school year is filled with many 
new opportunities and experiences for all scholars. Our teachers and staff have been designing 
and planning lessons that will engage scholars in meaningful learning experiences. We are 
committed to provide each scholar with our personal best every day. Our wish is that each 
scholar and his/her parent/guardian do the same!  

 
 As a team we can accomplish our mission and attain our goals. Parents and community members 
are encouraged to get involved in all aspects of our educational program. We invite everyone to 
participate in the school decision-making process through conferences, PTSA membership, 
joining the School Improvement Council, surveys, or our volunteer program. We find that the 
home-school-community relationship is essential to our success as a school. 
 
Student safety is of the utmost importance to us. This Student Handbook  is intended to help you 
stay informed with school and district policies or procedures. Let this be a starting point to talk 
to your scholar about school and what he/she is learning. As partners, we will provide an 
excellent education for all our children. As Philip Simmons used his forge to create works of art 
throughout our beautiful city, we will use the middle school experience as an opportunity to forge 
the future success of each scholar! Together, we can make a lasting impact on his/her life. 
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Work & Life Skills 

 

Adaptability 

The ability to respond effectively based on circumstances, environments, or demands to solve problems. 

Critical Thinking 

Gathering information, analyzing, and making decisions to perform the task at hand. 

Initiative 

Recognizing a need, seeking a solution, and taking action to fulfill it. 

Communication 

Ability to receive and provide thoughts and ideas in an effective, efficient, and purposeful exchange. 

Advocacy 

Demonstrate self-discipline through strong character. Empower others towards solutions that have purposeful 

impact. 

Resilience 

Persist through independent and collaborative experiences, learning from them, and move forward. 

Collaboration 

The process of working with others to exchange ideas for a common goal. 

 

 

TITLE IX STATEMENT 
 

Berkeley County School District does not discriminate on the basis of race, sex, color, religion, national origin, age, disability, or 

veteran status in the provision of education opportunities or employment opportunities and benefits in compliance with Title IX of the 

Education Amendments of 1972 and Section 504 of the Rehabilitation Act of 1973. 
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PHILIP SIMMONS MIDDLE SCHOOL INSTRUCTIONAL PROGRAM  
 

Philip Simmons Middle School offers classes in four core curriculum areas: English Language Arts, Mathematics, Science and 

Social Studies. Courses are offered at each grade level and as an accelerated course for students who meet criteria.     

EXPLORATORY PROGRAMS may include physical education, health, chorus, learning lab, foreign language, music, band, art, 

CTE (Computer Technology Education), and Gateway to Technology.  

ALGEBRA I and HONORS ENGLISH I are for students in the eighth grade and carry high school credit, with proper criteria met. 

Art I is offered for students in the eighth grade and carries high school credit, with proper criteria met. Spanish I is also 

offered to students in 8th grade via SC Virtual School. 

CTE Selected Courses are offered in seventh and eighth grade and carry high school credit.  

ACADEMIC LEARNING LAB is available for all students. Computer assisted instruction features a computer lab with a library of 

software that provides support for all levels and grades of students.    

PROGRAMS for STUDENTS WITH DISABILITIES:  Our school provides a tiered approach of services for students with 

disabilities.  A high functioning school team, along with the parents will develop a plan to determine and address the needs of 

students with disabilities through the use of appropriate accommodations, modifications, specially designed instruction, and 

related services within a continuum of placements in the school and district setting. 

ACADEMIC POLICIES AND PROCEDURES  
In April of 2016, South Carolina adopted a 10 point grading scale for all students in grades 9-12. For continuity within our 
schools, Berkeley County School District (BCSD) transitioned grade levels 3-8 to the new grading scale beginning with the 2016-
2017 school year. 
Students will receive a progress report at the midpoint of each quarter and a report card every nine weeks. The progress report 
and report card will show a student’s academic progress and accrued absences. A parent signature is required on each progress 
report/report card, and should be returned to the student’s homeroom teacher. Parents should monitor these reports carefully 
and request parent conferences with teachers as needed. 

ACCIDENTS  
All accidents on school property of the Berkeley County School District shall be reported immediately to the principal by the 

teacher and followed up with a written report.  In case of a school bus accident, the principal, the area superintendent, school 

bus maintenance shop, and South Carolina Highway Patrol will be notified immediately. Parents will then be notified as soon 

as possible. 

SCHOOL HOURS/PROCEDURES 
The first bell rings at 7:40 AM for all grades. All students should report to their first period class no later than 7:45 AM. 

Students arriving after 7:45 AM are considered tardy and must report to the main office for a pass in order to be admitted to 

class. School hours are from 7:45 – 2:45 PM.  

ARRIVAL/DISMISSAL PROCEDURES 
Teachers are not on duty to supervise students before 7:25 AM, therefore, students are not allowed on campus prior to 7:25 

AM.  At 7:25 AM, students wishing to eat breakfast should report directly to the cafeteria to eat breakfast. Students are 

expected to eat breakfast quickly and quietly. Once students have finished breakfast, they should report directly to their 

assigned areas. Students are not permitted to wander from one area to another under any circumstances, nor are they 

allowed to wait for their friends to arrive before reporting to breakfast. Students who need to enter the building prior to 

7:25 AM in order to use the library, serve detention, complete work, receive tutoring services, or to go to the office or clinic 

must have a signed pass.  The instructional day ends at 2:45 PM; at 2:45  the dismissal bell will ring and students will quickly 

and quietly report to their dismissal areas. 

 

ATTENDANCE 
Attendance is important to student success. It is vital that your child be in school the entire school day for his/her academic 
success.  

CRITERIA FOR STUDENTS REMAINING  
HOME DUE TO ILLNESS 

There are times when a student should remain at home for his/her own welfare and for the protection of other students. 
Students should remain at home if they have any of the following symptoms: 

1. fever, temperature of 100 degrees or higher within the past 24 hours, with or without other symptoms; 
2. a cold in the contagious stages, severe nasal discharge that is not clear in color; 
3. any communicable disease (chicken pox, measles, etc.); 
4. an undiagnosed rash or skin eruptions; 
5. vomiting or diarrhea within the last 12 hours; and/or 
6. untreated head lice or scabies.  There is a no live bug and no nit policy at PSM. 
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ASSIGNMENT TO SCHOOLS 
Students in the Berkeley County School District are assigned to school according to the geographic zone in which the student 

resides. The student must reside with the parent or court-appointed guardian. Two proofs of residency are required to register 

a student. 

 

AWARD ASSEMBLIES  
Philip Simmons Middle PRIDE assemblies will be held to recognize students for their academic and/or behavioral 

accomplishments.  Although we do recognize that every student may not receive an award, we strive to ensure each student 

reaches his/her personal best. 

BEFORE SCHOOL / AFTER SCHOOL  
Once a student arrives on campus, he/she is not allowed to leave school grounds.  Only when properly signed out from the 

front office by his/her parent or guardian can a student leave campus prior to the dismissal bell.  Once students have left the 

campus, they are not to return without an adult. Parents, please make arrangements to have your students picked up 

immediately after school.  Children not picked up by 3:15 will attend the after school program at their parents’ expense.   

BULLYING STATEMENT 
Bullying and Cyberbullying  
Bullying is defined as a deliberate, repeated act with intention to hurt, insult or threaten another person in school, on school 
grounds, in school vehicles, or at school events.  Bullying consists of an imbalance of power.  
  
Bullying can take many forms such as:  hitting or punching (physical bullying); teasing or name-calling (verbal bullying); 
intimidation through gestures or social exclusion (nonverbal bullying or emotional bullying) and sending insulting messages by 
e-mail (cyberbullying).  
  
How do you differentiate between bullying, peer conflicts, and teasing?  
 

FRIENDLY TEASING  HURTFUL 
TEASING  

PEER CONFLICTS  BULLYING  

Equal power  Unequal power  Equal power  Imbalance of power  

Neutral  Sensitive topic  Occurs occasionally  Occurs repeatedly  

Purpose is to be 
playful  

Purpose is to 
upset  

Accidental  Intentional and serious  

Joins relationships  Excludes  Negotiations and 
options  

Seeks to gain power  

Funny to both 
parties  

Sarcastic  Withdrawing and 
options  

Victim is vulnerable  

    Relationship is valued  No remorse  

    Effort to resolve  No effort to resolve  

Friendly Teasing:   
One student 
comments to 

another student that 
he should turn 

his/her jersey inside 
out because his 

favorite team lost 
last night  

Hurtful Teasing:   
One girl 

comments to 
another girl that 

she looks fat in the 
outfit she is 

wearing  

Peer Conflict:  
Two students have a 
disagreement on the 

playground about 
which one will be the 

pitcher in kickball  

Bullying:   
One student repeatedly threatens another student 
that if he walks down a specific hallway he will get 

“beat up”.  

One student repeatedly calling another a name 
regarding his or her sexual orientation  
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Philip Simmons Middle will adopt a bully-prevention program that will provide education and counseling for victims, bullies, 
and bystanders. Our goal is to empower non-bullying students to refuse to accept bullying behaviors.   
 
 If You Are Being Bullied  

● Tell an adult that you trust.  

● Do not show anger or fear.  

● Calmly tell the bully to stop or say nothing and walk away.  

● Avoid situations where bullying is likely to happen.  
If Someone You Know is Being Bullied  

● Don't encourage the bully by laughing or joining in.  

● If you feel safe, tell the bully to stop!  

● Encourage the person who was bullied to talk to someone they trust about what happened.  
 
If you or someone you know has seen or been a victim of cyberbullying, or any sort of harassment, please contact the 
Guidance Counselor, a teacher, Administrator, or SRO immediately.  

CHARACTER EDUCATION 
Character is the sum of continuously developing moral and ethical qualities and the demonstration of those qualities in people's 
emotional responses, thinking, reasoning, and behavior. 
Philip Simmons Middle school-based character education is deliberate, planned, and proactive. It promotes the usefulness of 
character qualities across many contexts and settings rather than focusing on skills useful only to specific situations (e.g., 
conflict resolution, reducing disciplinary problems).  
 
Character Traits 
 

● Respect ● Responsibility ● Citizenship ● Generosity 

● Self-discipline ● Kindness ● Compassion ● Perseverance 

● Honesty ● Integrity ● Fairness ● Cooperation 

   

CONFERENCES 
Conferences are valuable and desirable for the benefit of the student. Parents are encouraged to call for an appointment. 
Teachers often request a conference to discuss a student’s academic progress and/or behavior. Conferences are scheduled 
before/after school hours or during the teacher’s reserved planning period. We do not normally have conferences during the 
school day since it takes the teacher away from the class. Parents may call the school office or email the teacher directly to 
schedule a conference. Telephone calls are an excellent means of having an informal conference. From time to time, your child’s 
teacher may call to update you on your child’s work. 
 

DISMISSAL OF STUDENTS FROM SCHOOL DURING THE DAY   (* BCSD policy JGFC)  
During the time that school is in session, students will not be permitted to leave the building except under the following 

circumstances:  

1. A note from the parent stating the time the parent will be picking up the child must be presented.  Persons other than 

parent or guardian picking up students must present picture identification if the school personnel do not personally know 

the person picking up student.  Under no circumstances will students be released to the custody of an adult other than the 

parent or guardian, unless written permission to do so is presented by the adult who is personally known to school 

personnel.  

2. If a child becomes ill, the parents will be contacted and arrangements made to have the child taken home.  

3. The school may call parents to pick up their student because of a rules/policy violation.  Arrangements may be made  

      over the phone for alternate transportation (SRO, family/friend).  

      

PLEASE HELP US KEEP YOUR CHILD'S CLASS FROM BEING INTERRUPTED. Send a note with the child to give to his/her teacher 

stating the time he/she will be picked up at the office.  Parents are asked to contact the school no later than 1:00 PM to 

make changes to transportation. Additionally, parents are asked to refrain from signing students out after 2:00 PM. We 

realize there may be situations beyond your control, therefore, emergency situations will be addressed on an individual basis. 
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*INSTRUCTIONAL TIME WILL NOT BE  INTERRUPTED TO DELIVER TRANSPORTATION MESSAGES OR SIGN OUT TIMES. 

PLEASE MAKE SURE YOUR CHILD KNOWS HIS/HER TRANSPORTATION PLANS BEFORE ARRIVING AT OR TO SCHOOL. 

 

DRESS CODE  (* BCSD policy JCDB)  
All students at PSM are expected to adhere to the Berkeley County School District dress code (Policy JCDB). In addition, 
students are expected to adhere to the following guidelines set forth by the Philip Simmons Middle School administrative team.  
 

● Short shorts, mini skirts/dresses are not permitted (fingertip rule) 
● Leggings/Jeggings/Tights are not appropriate unless the shirt worn with them meets at least the mid-thigh.  
● Bandanas are not permitted on campus.  
● Undergarments should not be visible (this includes males and females).  
● Holes in pants/jeans that reveal skin above the knee are not permitted.  
● Administration reserves the right to determine the appropriateness of clothing.  

  

DRUG AND ALCOHOL USE BY STUDENTS  
This policy shall be in effect under the following circumstances:  

• on school property (including buildings, grounds and vehicles)  

• at any school-sponsored activity, function or event, whether on or off school grounds (including any place where an 

interscholastic athletic contest is taking place)  

• in route to or from, or during any field trip  

• during any trip or activity sponsored by the board or under the supervision of the board or its authorized agents No 

student regardless of age, will possess, use, sell, purchase, barter, distribute or be under the influence of 

intoxicating substances.  Such substances shall include, but not be limited to, alcoholic beverages, other controlled 

substances or prescription drugs for which the student does not have a proper prescription.  Such substances may 

also include improper use of materials that have an intoxicating effect.  

 

In determining whether a student is under the influence of an intoxicating substance, the student’s appearance, manner and 

any statements made by the student may be considered without regard to the amount of alcohol/controlled substance 

consumed.  

No student will aid, abet, assist or conceal the possession, consumption, purchase or distribution of any intoxicating 

substance.  

No student will possess, market or distribute any substance which is represented to be or is substantially similar in color, 

shape, size or markings to an alcoholic beverage, controlled substance, or improperly obtained prescription drugs.  

Consistent with S.C. Code 59-24-60, all principals will cooperate fully with law enforcement agencies and will report to them 

all information that would be considered pertinent or beneficial in their efforts to stop the sale, possession and use of 

controlled substances.  

The administration will suspend students who violate this policy and may recommend expulsion. The board intends to expel all 

students who distribute any controlled substance on school grounds.  All students who are expelled for a violation of this policy 

will be required to enroll in and successfully complete a drug/alcohol rehabilitation program approved by the school district as 

a condition of their readmission to school.  

Positive Behavior Intervention & Supports 
We believe that a strong discipline program is necessary in all school areas, including the bus, in order for the instructional 
environment to flourish. PSM will adopt a philosophy rooted in PBIS (Positive Behavior Interventions & Supports) as well as a 
progressive discipline plan to benefit our entire student population. Each child will be held accountable for his/her own 
behaviors. Students who fail to meet school expectations will receive either a Minor Classroom or Major Office Referral.   
Students will also be recognized for positive behavior above expectations.  

Here are the key points of PBIS:  

o We have clearly defined expectations of what behavior should look like in order to create contributing, successful 
members of society.  

o We have expectations for all students in all areas of our school. At PSM we have PRIDE. These expected behaviors are 
Personal Responsibility, Respect, Integrity, Determination and Excellence (PRIDE).  

o We have opportunities in place that will discourage inappropriate behaviors and teach the expected behaviors.  
o Students will gain an understanding that all actions have reactions and we provide the necessary social, emotional 

and supports for each student to make positive choices. 
o PBIS reminds us that growth must occur for all children even in situations of misbehavior. 
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o Research has shown that PBIS not only improves a school culture, but it will also improve academic performance. 

The purpose of PBIS at Philip Simmons School is to:  
o Create a positive culture in the entire learning community: buildings, buses, restrooms, extra-curricular activities, and 

the community at-large.  
o Continue to improve life in school for all students.  
o Challenge students and adults to maintain consistent expectations.  
o Inspire positive behaviors within the learning environment. 
o Empower the decision-making process by utilizing behavioral data.  
o Celebrate the successes of our students and staff 

Each Student will receive a copy of the PRIDE Matrix. 
 

~ We Are Iron Horses … We do everything with PRIDE ~ 

Philip Simmons Middle School Behavior Expectations Matrix 

 

 Classrooms & Instructional 
Settings 

 

Public Areas 
(Hallways, Cafeteria, 

Office, Restrooms, School 
Grounds) 

Bus Loops and Car 
Rider Lines 

School Related Activities 
(Any event involving PS 

Schools) 

Personal 
Responsibility   
Knowing what 

to do and doing 
it 

 

▪ Be on time 

▪ Be prepared for class 

▪ Use class time 
appropriately 

▪ Attend class on a daily 
basis 

▪ Follow dress 
code 

 

▪ Clean up after yourself 

▪ Keep food and 
drink in assigned 
areas only 

▪ Report 
concerns/issues to 
staff 

▪ Wait patiently 
when 
necessary 

 

▪ Obey all safety 
rules 

▪ Be at your bus on time 

▪ Go quickly to your 
assigned 
arrival/dismissal area 

▪ Wait for your car 
number to be called 

 

▪ Enter and Exit using a 
Voice Level 0 

▪ Proceed in order as 
directed 

▪ Know & follow the 
expectations of the 
presenter or performer 

Respect 

Treating 
yourself and 

others properly 
with empathy 

and 
consideration 

 

▪ Use directed 
voice level 

▪ Follow classroom rules 

▪ Respect 
property and 
others 

▪ Keep hands to yourself 
 

 

▪ Use 
appropriate 
and positive 
language 

▪ Follow staff directions 

▪ Respect the space 
property of others 

▪ Use directed voice level 

 

▪ Use appropriate 
and positive 
language 

▪ Follow staff directions 

▪ Respect property of 
others 

▪ Use directed voice level 

 

▪ Use positive tone 
and language 

▪ Follow staff directions 

▪ Listen attentively 

▪ Treat visitors with respect 

Integrity 

Acting with 
honesty toward 
self and school 

 

▪ Be honest 

▪ Take responsibility 

▪ Do your own work 

▪ Report acts 
of bullying 
and/or 
harassment 

▪ Admit 
mistakes 

▪ Accept 
consequence
s 

 

▪ Pay for purchases 

▪ Report acts of 
bullying and/or 
harassment 

▪ Report graffiti or 
damages 

▪ Use hallway 
passes for what 
they are intended 

▪ Keep areas 
cleaned 

 

▪ Report 
suspicious or 
dangerous 
behaviors 

▪ Report acts of 
bullying and/or 
harassment 

▪ Have 
permission for 
transportation 
changes 

 

▪ Report suspicious 
or dangerous 
behaviors 

▪ Represent PSM in 
a positive manner 

▪ Compete fairly and 
accept outcomes 
graciously 
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Disciplined 

Using self-
control to be 

your best 

 

 

 

▪ Time on task 

▪ Honor due dates 

▪ Give your best effort 

▪ Develop good study 
habits 

▪ Respond 
appropriately to 
instruction and 
criticism 

 

▪ Use appropriate 
and positive 
language 

▪ Use directed voice 
levels 

▪ Respond 
calmly and 
respectfully 

 

▪ Follow school 
expectations at all 
times 

▪ Remain in your seat on 
bus 

 

 

▪ Follow rules of the event 

▪ Demonstrate 
appropriate behavior 

▪ Serve as an 
ambassador for PSM 

Engagement 

Demonstrating 
a positive 
interest 

 

▪ Actively participate 
in class activities 

▪ Help and support 
classmates 

▪ Be physically and 
mentally present 

 

▪ Make PSM a better 
place for all 

▪ Make 
everyone feel 
welcome at 
PSM 

▪ Be inclusive 
and inviting to 
others 

 

▪ Make PSM a better 
place for all 

▪ Ride safely 

▪ Pick up litter 

▪ Encourage 
positive 
behavior 

 

▪ Become involved 

▪ Use your PS pride 

▪ Enthusiastically 
support participants 

 

EMERGENCY MEDICAL/HEALTH RECORDS 

Student emergency and health information should be updated as needed throughout the school year. It is vital that parents 

notify the school if there is a change in contact information. All students must provide the school with a South Carolina 

Certificate of Immunization prior to admittance to class. New or transfer students have 30 days to comply with the state law. 

Students who fail to provide a South Carolina Immunization Certificate will not be permitted to attend school until a valid 

certificate is provided. 

  

FIELD STUDIES  
Any school-sponsored field trip must be approved by the administration and the district office.  All school and district policies 

on student behavior must be followed by students on field/student trips.  

  

FIRST AID / MEDICAL NEEDS  
Students with medical problems or injuries should report to the clinic on the days the nurse is present and to the main office 

on the days when the nurse is absent.  The nurse or designee will determine if a parent or guardian must be contacted to pick 

up a sick child.  Students are not permitted to call from the classrooms.   If a student becomes ill at school, he or she should 

request a pass to the clinic. The nurse or designee will contact the parent or guardian if the student needs to go home.   

 

FOOD, DRINKS, AND GUM 
Food and drinks are to be consumed in cafeteria.  Cafeteria food is only allowed in the cafeteria or back patio.  No food, drinks, 
gum or candy are allowed in other parts of the building during the school day, including classrooms and buses, unless otherwise 
instructed by an administrator or teacher.  No outside vendor food or drinks are allowed in the building during the school 
day.  Students may not receive food deliveries from any vendor or service during the day, including but not limited to: 
DoorDash, Grubhub, Uber Eats, etc.  

 

GUIDANCE   
Guidance services are available to all students.  Students needing to visit the counselor must have a pass from his/her 

classroom teacher. In accordance with the EEDA, Philip Simmons Middle School guidance department will provide students 

with career awareness and development. Parents and students wishing to make a guidance appointment may contact the 

school.   

   

HOMEBOUND INSTRUCTION  
Homebound instruction is available for students who cannot attend school because of illness, accident, or pregnancy.  Forms 

are available at the school.  They must be completed and signed by a MEDICAL DOCTOR, and faxed to the Berkeley County 
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School District Office of Students with Disabilities if homebound instruction is to be authorized by the district.  Forms signed 

by a midwife or psychologist WILL NOT BE APPROVED.  Homebound instruction shall be provided in the student's home or at 

a designated site established by the parent/guardian and homebound instructor, while the student is in homebound status.  

  

HOMEWORK  
Homework for students in the Berkeley County School District should be designed as a constructive tool in the teaching-

learning process.  Some regularity should be established in making assignments and maximum time limits are to be set for 

turning in homework.  

  

LOCKERS  

Lockers may be rented during designated times for a cost of $5. This cost covers the locker space, yearly maintenance, and the 

lock itself. Students are allowed to go to lockers during designated times only. Stickers, posters, etc. are not allowed inside or 

outside of lockers. Sharing lockers is not permitted. Any student found sharing a locker will lose locker privileges for the year 

and will forfeit the locker rental fee.  If students lose their lock they must purchase another from the school ONLY. If a student 

forgets his/her combination, they may request this from the Assistant Principal. All locker rental fees are non-refundable.  

 

LOST AND FOUND  
A student's personal property is his or her own responsibility - please label items. Lost articles are kept in the lost and found 

area. Items not claimed by the end of each 9 weeks, will be donated to a local charity. Lost and found inquiries can be 

reported to the front office. 

  

MEALS: BREAKFAST AND LUNCH  
The cafeteria serves a grade "A" breakfast and lunch at the prices determined by the county school board.  The cafeteria has 

an a-la-carte choice menu.   Each student will receive a lunch form.  Parents are encouraged to complete this form and to 

submit the form to the school.  The lunch forms are submitted to the district, and qualifying students will be notified of their 

free or reduced status.  The school encourages all students to participate in the school lunch program.  Students may pay for 

meals in advance.  A student will be notified when his/her prepaid account is about to be depleted.  Students are not 

permitted to charge lunches. Parents may now make online payments into students’ accounts using 

www.myschoolbucks.com. The prices are subject to change. There is no fee to check balances. Parents can request an email 

notification when the balance reaches a specified amount through the Profile section of the website.  At the end of the school 

year, outstanding balances will be turned over to Nexcheck Collection Agency and can be reached at 1-800-639-2435.  

The costs are: Breakfast.......$1.25,    Reduced Breakfast......30 cents,     

   Lunch............$2.00,    Reduced Lunch ............40 cents,     

During the lunch time students in the cafeteria are expected to conduct themselves properly and to actively assist in keeping 

the cafeteria clean, neat and orderly.  Any misbehavior may subject the student to an office referral, detention, or suspension, 

as appropriate.  Students should not take food or drink items from the cafeteria without permission.    

  

NON-STUDENT ON GROUNDS (TRESPASSERS)  
The principal is empowered to take appropriate action against non-students who enter the building, grounds, or other 

property of the Berkeley County School District.  Such action will include the right to call in police authorities and swear out 

warrants.  The authority for this is Article 5, 16-551 of the South Carolina Code of Laws:  

DISTURBING SCHOOL - It shall be unlawful:  

1. For any person willfully or unnecessarily to  

a. interfere with or disturb in any way or in any place the student or teachers of any school in this state. 

                  b.           loiter about such school  

                  c.           act in an obnoxious manner thereon; or  

2. For any person to  

a. enter upon any such premises or  

b. loiter around the premises, except on business, without permission of the principal in charge.  

Any person violating any of the provisions of this section shall be guilty of a misdemeanor and, on conviction thereof, shall pay 

a fine and/or be imprisoned in the county jail for not less than ten (10) days nor more than thirty (30) days.  

 

http://www.myschoolbucks.com/
http://www.myschoolbucks.com/
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OFF LIMITS AREAS  
Students are not permitted in the following areas:  

• Teachers’ lounge or workrooms, unless accompanied by a staff member  

• Other grade level waiting areas  

• Vending machines in the teachers’ lounge  

• All parking lots except when loading or unloading from the car  

 

PARENTS RIGHT TO KNOW    
Parents can request information about any teacher of their child.  Public schools will share the following information:  

• Whether a teacher has met state qualification and certification criteria for the grade levels and subject areas in which 

the teacher provides instruction.   

• Whether a teacher is teaching under emergency or other provisional status through which state qualification or 

certification criteria have been waived.   

• The baccalaureate degree major of the teacher, other graduate degrees or certifications held by the teacher, and the 

field of discipline of the certification or degree.  

• Whether a child is being provided services by paraprofessionals and, if so, their qualifications. 

 

PARTIES/CELEBRATION 
Celebrations are an important part of the social development of the student.  There are two celebrations each year – winter 

break and end of the year.  Surprise and birthday parties are not permitted, but a small, store purchased and sealed pre-

packaged treat may be shared during lunch.  If you have any questions regarding approval, please contact the front office. We 

do not make classroom deliveries for birthdays or Valentine’s Day. Please do not send students with balloons, stuffed animals, 

etc. 

 

PROGRESS REPORTS/REPORT CARDS  
Parents will receive report cards informing them of their students’ academic progress at the end of each nine week grading 

period.  At the halfway point in each nine week grading period, students will be issued a progress report.  These are to be 

signed and returned to the teacher.  

1st Nine weeks   Progress reports October 8 

 Report Cards November 19  

2nd Nine weeks  Progress reports December 22  

  

  

 

 

 

Report Cards February 4  

3rd Nine weeks  Progress reports March 4 

  

  

Report Cards April 15  

4th Nine weeks  Progress reports May 13  

  Report Cards mailed by June 22  
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RETURNED CHECK POLICY/CHECKS 
If a check is returned for any reason (closed account, stop payment, or insufficient funds, etc.), Berkeley County School District 

has contracted Nexcheck, LLC, (1-800-639-2435) for collection of returned checks and debt collection.  The following 

information is required on all checks received by Philip Simmons Middle School:  full name, address, home phone number, 

work and or cell phone number, driver’s license and state. Every check written should be made out to Philip Simmons Middle 

School.   

SCHOOL IMPROVEMENT COUNCIL  
The Educational Improvement Act mandates the formation of the School Improvement Council to improve communications 

between the community, schools, and the school board.  Each council will be made up of parents elected by parents, teachers 

elected by teachers, and other community representatives appointed by the principal.  Members are elected for two years 

and can be re-elected.  

SCHOOL PICTURES AND YEARBOOK  
Provisions will be made for school pictures and the yearbook.   Each student may have his or her picture taken for the 

yearbook.  We will make every effort to have this done so the pictures are back before Christmas.  Parents will be notified 

about the cost of pictures and the school yearbook.  

FUNDRAISING  
It is the policy of the board to keep fundraising campaigns by students to a minimum. No class, club, or group may begin a 
campaign to raise money without advance approval from school administration. Students may not bring outside fundraising 
items to school to sell.  

TARDIES  
Students in the Berkeley County School District are expected to be in class and ready to begin work at the beginning of 

each instructional period.  Students are expected to arrive to each class period prior to the tardy bell; teachers are 

expected to take attendance each period. When a student is late after homeroom to school, he/she must sign in at the 

attendance office. Discipline for tardiness is as follows:  

 

1st - The teacher will issue a verbal warning and/or detention (Lunch/recess).  

2nd - The teacher will assign a detention. 

3nd - The teacher will call the parent/legal guardian  

4th - The student will meet with the Guidance Counselor.  

5th - 7th - The student will be assigned in-school suspension.  

8th or more - Students will be given one day of out-of-school suspension for each tardy after the seventh, and a 

Parent/Student Intervention meeting will be held. 

 

TELEPHONE USE  
School office telephones are intended for school business; students may use phones only in case of an emergency. Students 

CANNOT be called to the telephone. Office staff will deliver only urgent messages for students.   

 

TEXTBOOKS  
Every student is responsible for the textbooks issued to him or her. In the event a book is lost or damaged, charges will be 

assessed.   

  

TYPE OF DAMAGES  COST OF DAMAGE  

Torn pages  $1.00/pg. (@ least 25% of pg. torn)  

Damaged cover  $7.50  

Ink or pencil marks-major including 

drawing or obscenities  

$1.00/pg. or the replacement cost 

whichever is less.  
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Loose binding-due to apparent abuse  $15.00 or replacement cost of book if 

less than 2 years old.  

Minor water damage (no mildew)  $1.00/pg.  not  to  exceed  

replacement cost  

Missing pages due to abuse  Replacement cost of book  

Damages that prevent re-issuing book 

(including any mold or mildew)  

Replacement cost of book  

Missing barcodes  $2.00  

   

TOBACCO and ILLEGAL SUBSTANCES  
The use of tobacco and tobacco products, e-cigarettes,non-prescription drugs, “look alike” drugs, drug paraphernalia, 

including, but not limited to rolling papers, pipes, smoking devices, vapor pens, and JUUL-type devices is prohibited in and on 

the property of the Berkeley County School District.  Employees of the school district shall carry on an intensive program of 

educating the students to make them fully aware of the hazards of the use of aforementioned products.  Smoking, chewing, 

or the possession of tobacco products, paper, matches, lighters, etc.by a student will not be allowed inside a building, 

structure, on the grounds, or at any school sponsored event at any school within the Berkeley County School System.  

Punishment for violation of this policy shall be:  

  FIRST OFFENSE: One-Day In-School Suspension 

 SECOND OFFENSE: Three days In-School suspension and referral to SCIP Program  

                   THIRD OFFENSE: One day Out-Of-School suspension  

     FOURTH OFFENSE: Three days Out-Of-School suspension and recommendation for expulsion or assignment to the 

Alternative  

     School Program.  

*All substance violations will be referred to theSchool  Resource Officer*  

TRANSFERS and WITHDRAWALS  
Parents must follow the procedures below to withdraw or transfer a student.  
1. All school property must be returned.  

2. All school fees must be paid.  

3. Parents must sign a “Release of Information” form before records can be released. Forms are available in the guidance office.  

4. Student withdrawals must be completed between 7:30 AM and 3:30 PM.  
 
Student records cannot be hand-delivered to another school. A copy of the record will be sent to the guidance department 

upon request from the receiving school. 

VANDALISM  
We want to ensure that our new building stays beautiful for years to come; therefore, it is the policy of the Berkeley County 

Board of Education to eradicate vandalism in the schools within the district.  In order to carry out this policy, the following 

procedures have been established and shall be enforced fully by each employee of the Berkeley County School District.  

Please show Philip Simmons PRIDE and report any acts of vandalism to the Principal or Administrative team.  All reports will 

remain confidential. 

VISITORS 
All visitors must sign in at the main office. Students may not bring out-of-town visitors to school. Visitor parking is provided 

at the front of the building.  Visitors are required to report to the main office upon entering the school building and provide 

proper identification for the Raptor System, which is the Berkeley County School District visitor registration system.   

Classroom visits should be scheduled with the teacher. Visitors are not allowed into classrooms without a dated visitor’s label 

from the main office. All visitors must be at least 18 years of age with identification or accompanied by an approved adult. 

The school administration has the right to deny visitation at any time. 
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STUDENT HANDBOOK POLICIES 

Middle School 
2019-2020 

 
All Policies may be located on the BCSD website. The Policies listed below may be an 

abbreviated version of the Policy. The information is located on the blue menu bar near the top 

of the main page. You should click on School Board, click on BoardDocs, click on Policies, and 

enter the key words for the Policy. 

   1. Student Behavior Code:  JICDA & JICDA-R 
   2. Student Suspensions:  JDD & JDD-R 

   3. Student Expulsions:  JDE & JDE-R 
   4. Searches, Student Interrogations, and Arrests: JCAB & JCAB-R 
   5. Harassment, Intimidation or Bullying: JCDAAAA 
   6. School Bus Conduct: JCDAD 
   7. Student Dress Code:  JCDB 
   8. School Attendance, Compulsory Attendance Ages and Student Absences:  JBD 

   9. Student Medicines at School:  JGCD & JGCD-R 
 10. Volunteer Policy:  IFCD & IFCD-R 
             11. Promotion and Retention Policy:  IHE (excerpt for Middle School Students) 
 12. Technology Acceptable Use:  JAC & JAC-R 
 13. Student-Owned Electronic Mobile Device Acceptable Use Policy and Guidelines:  JAC – 
E(3) 
 14. Gifted and Talented Program 
 15. Emergency Procedures 
 16. Safe School Act 
 17. Title I information 
 

1. STUDENT BEHAVIOR CODE:  JICDA & JICDA-R 
The Board expects students to always conduct themselves in an orderly, courteous, dignified, and respectful manner.   
 

The Board recognizes that rules of student conduct and consequences for violations are necessary for the orderly operation of 
the District's schools. It will be the philosophy of the district, however, to handle all student disciplinary matters at the lowest 
supervisory level possible and in the most reasonable manner possible. No disciplinary action will be taken without all 
procedural rights being afforded to students and their parents/guardians as provided by State law, State Board of Education 
regulation, or policies of this district. 
 

Students have a responsibility to know and respect the policies, rules, and regulations of the school and district.  Violations of 
such policies, rules, and regulations, will result in disciplinary actions.  The Board directs students to the district's Behavior Code 
set forth in this policy and the student handbook for their individual school.  
 

The Board authorizes its school authorities to employ suspension and recommend expulsion, if necessary, to enforce this policy. 
The administration is directed to develop appropriate rules of student conduct that will include a general listing of offenses, 
required or recommended disciplinary action for violations, and the times and places when such rules will be in effect. 
 

JCDA-R Student Behavior Code Administrative Rule:    
The following rules are effective during the following times and in the following places. 

● on the school grounds during, and immediately before or immediately after, school hours; 
● on the school grounds at any other time when the school is being used by a school group; 
● off the school grounds at a school activity, function or event; 
● en route to and from school or a school activity on a school bus or other school vehicle; and  
● at any time or in any place that has a direct and immediate effect on maintaining order and discipline in the 

Berkeley County School District 
 

Student Conduct Away from School Grounds or School Activities.  The Board expects administrators to take appropriate action 
when information becomes available about student misconduct away from school grounds or school activities that may have a 
direct and detrimental effect on or seriously threaten the discipline, educational environment, safety or general welfare of 
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students, faculty, staff and/or administrators of the district. When assessing the impact of out-of-school behavior on a district 
school, the administrator should take into consideration the seriousness of the alleged out-of-school offense and the protection 
of students, faculty, staff and administrators from the effects of violence, drugs and/or disruptions. 
 

Administrators are directed to evaluate each situation on a case-by-case basis. At a minimum, administrators or their designees 
should meet with the student upon his/her arrival at school, give the student notice of the concerns based on the reported out-
of-school behavior and allow the student an opportunity to present his/her side of the story. Based upon all of the 
circumstances, including a finding that the alleged conduct will have a direct and immediate effect on the school or threatens 
the discipline, educational environment, safety or general welfare of students, faculty, staff and/or administrators of the school, 
the administration may either permit the student to attend classes as usual or may take appropriate disciplinary action 
including, but not limited to, in-school suspension or out-of-school suspension in order to conduct an investigation into the 
matter. The parents/legal guardians of students will be notified of any action taken by the administration and offered the 
opportunity for a conference with the administration. 
 

In the event the student is incarcerated based on his/her out-of-school conduct, the principal or his/her designee will notify the 
student that he/she is to meet with the administration prior to returning to school. 
 

At the conclusion of the inquiries to obtain more information on the matter, the administrator or his/her designee should take 
appropriate action which may include, but is not limited to, one or more of the following: 

● returning the student to his/her normal class schedule and removing all evidence of suspension; 
● placing the student on probation and allowing the student to resume his/her normal class schedule; 
● placing the student on probation, allowing the student to continue class work, but restricting the student's 

participation in extracurricular activities and/or designated school activities, for example, clubs, study halls, pep 
rallies, student government activities and so forth; 

● suspending the student; 
● recommending expulsion of the student from regular school and placement in the district's alternative school ; 
● recommending expulsion but allowing access to virtual school programs through the district’s alternative school 

(These students are only allowed on campus for exams that require a proctor in a virtual school accessed 
through our district’s alternative school): 

● students not able to successfully enroll will be expelled for remainder of the school year; or 
● recommending expulsion of the student for the remainder of the year 

 

The disciplinary action taken must be supported by the evidence and take into full consideration the impact of the student's 
presence at school on the discipline, educational environment and safety or general welfare of other students, faculty, staff 
and/or administrators. 
 

Note regarding special education students: Administrators must ensure that all procedural safeguards afforded to special 
education students are also implemented in such circumstances. 
 

Levels of offenses.  The following is a general listing of offenses and the required or recommended disciplinary actions which 
should be taken as a result of such offenses being committed. 
 

Disorderly conduct - Level I 
Disorderly conduct is defined as any activity in which a student engages that tends to impede orderly classroom procedures or 
instructional activities, orderly operation of the school or frequency or seriousness of which disturbs the classroom or school. 
Acts of disorderly conduct may include, but are not limited to, the following: 

● classroom tardiness (Refer to student handbook); 
● cheating on examinations or classroom assignments; 
● lying; 
● acting in a manner so as to interfere with the instructional process; 
● abusive language between or among students; 
● failure to complete assignments or carry out directions; 
● use of forged notes or excuses; 
● cutting class; 
● school tardiness; 
● unauthorized use of electronic devices excluding cell phones; 
● Violation of Acceptable Use Policy (See Policy JAC & JAC-R); 
● Truancy; 
● use of obscene or profane language or gestures; and 
● other disorderly acts as determined at the school level, which are not inconsistent with Board policy. 

 

The administration or teachers may apply sanctions in cases of disorderly conduct which may include, but are not limited to, 
the following.  Only certified administrators may issue a suspension. 

● verbal reprimand; 
● withdrawal of privileges; 
● detention; 
● in-school suspension; 
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● out-of-school suspension; or 
● other sanctions approved by the Board or administration 

 

Disruptive conduct - Level II 
Disruptive conduct is defined as those activities engaged in by student(s) which are directed against persons or property and 
the consequences of which tend to endanger the health or safety of themselves or others in the school. Some instances of 
disruptive conduct may overlap certain criminal offenses, justifying both administrative sanctions and court proceedings. 
Acts of disruptive conduct may include, but are not limited to, the following: 

● use of an intoxicant; 
● fighting; 
● vandalism (minor); 
● stealing; 
● threats against others; 
● trespass; 
● repeated Level I violations; 
● violation of Acceptable Use Policy (See Policy JAC & JAC-R); 
● abusive language to staff, to include profane language; 
● refusal to obey school personnel or agents (such as volunteer aids or chaperones) whose responsibilities include 

supervision of students; 
● possession or use of unauthorized substances, including, but not limited to tobacco and tobacco products, e-

cigarettes, non-prescriptions drugs, "look alike" drugs, and drug paraphernalia, including, but not limited to, 
rolling papers, pipes, smoking devices, vapor pens, JUUL type devices and paraphernalia; 

● illegally occupying or blocking in any way school property with the intent to deprive others of its use; 
● unlawful assembly; 
● disrupting lawful assembly; 
● harassment, intimidation or bullying; 
● use or possession of laser pointers, fireworks, smoke bombs, pepper style sprays, and other similar devices or 

materials; 
● inappropriate verbal or physical conduct of a sexual nature; 
● misuse of district technology resources; 
● gambling; 
● intimidating, threatening, or physically abusing another student; and 
● other disruptive acts as determined at the school level, which are not inconsistent with Board policy.  

 

The administration may apply sanctions in cases of disruptive conduct which may include, but are not limited to, the following: 
● in-school suspension; 
● confiscation of contraband;  
● withdrawal of privileges (a privilege, as defined by the Board, is a student's opportunity to participate in any 

function of the school beyond attending class, riding buses and participating in the school district's food service 
program); 

● temporary removal from class; 
● out-of-school suspension; 
● referral to outside agency; 
● assignment to alternative school  or a district alternative program;   
● referral to ScIP as deemed appropriate; 
● expulsion; 
● restitution of property and damages, where appropriate, should be sought by local school authorities; or 
● other sanctions as approved by the Board or administration 

 

Criminal conduct - Level III 
Criminal conduct is defined as those activities in which students engage that result in violence to themselves or to another's 
person or property or which pose a direct and serious threat to the safety of themselves or others in the school. These activities 
usually require administrative actions which result in the immediate removal of the student from the school, the intervention of 
law enforcement authorities and/or action by the Board. 
 

Whenever a student is engaging or has engaged in activities including, but not limited to, one of the acts specified below, while 
on school property or at a school sanctioned or sponsored activity which a principal or his/her designee has reason to believe 
may result, or has resulted, in injury or serious threat of injury to a person or to his/her property, the principal or his/her 
designee is required to notify law enforcement officials. 
 

Acts for which principals may recommend students for expulsion include, but are not limited to, the following: 
● bomb threat; 
● possession, use or transfer of weapons [a weapon is defined as a firearm (rifle, shotgun, pistol or similar device 

that propels a projectile through the energy of an explosive); a knife, razor, bludgeon, blackjack, metal pipe or 
pole, brass knuckles (to include multi-finger rings); incendiary or explosive device, including ammunition for a 
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weapon such as bullets, shotgun shells, etc.; or any other type of device or object which may be used to inflict 
bodily injury or death]; 

● sexual offenses (includes sexual acts that are associated with criminal charges); 
● arson; 
● distribution, sale, purchase, manufacturing, use, being under the influence of or unlawful possession of alcohol 

or a controlled substance as defined in S.C. Code Ann. §§ 44-53-110 through 44-53-270; 
● unauthorized access, use, or attempted access or use of district computer systems; and 
● threatening to take the life of or inflict bodily harm upon a teacher, principal, any other district employee, or 

member of their immediate family. 
 

Additional acts for which principals may recommend students for expulsion include, but are not limited to, the following: 
● vandalism (major); 
● violation of Acceptable Use Policy (See Policy JAC & JAC-R;)  
● theft, possession or sale of stolen property; 
● disturbing the schools; 
● possession, use, or transfer of "look-a-like" weapons; 
● assault and battery; 
● extortion; 
● sexual acts (includes sexual acts that may not include criminal charges); 
● furnishing or selling unauthorized substances, as defined by Board policy; or 
● any other acts as determined by the Board or administration. 

 

NOTE: In determining whether a student is under the influence of alcohol or a controlled substance, the student's 
appearance, behavior, manner, presence of an odor of the substance, and statements made by the student as to the use of 
controlled substances or alcohol may be considered without regard to the amount of alcohol, controlled substance 
consumed. 
 

The administration may apply sanctions in cases of criminal conduct which may include, but are not limited to, the following: 
● withdrawal of privileges (a privilege, as defined by the Board, is a student's opportunity to participate in any 

function of the school beyond attending class, riding buses and participating in the school district's food service 
program); 

● confiscation of contraband; 
● out-of-school suspension; 
● assignment to alternative schools; 
● expulsion; 
● referral to ScIP as deemed appropriate; 
● restitution of property and damages, where appropriate, should be sought by local school authorities; or 
● other sanctions as approved by the Board or administration. 

 

Extenuating, mitigating or aggravating circumstances.  The Board confers upon the superintendent or his/her designee the 
authority to consider extenuating, mitigating or aggravating circumstances which may exist in a particular case of misconduct. 
The administrator should consider such circumstances in determining the most appropriate sanction. 
 

Discipline of disabled students.  Students identified as disabled pursuant to the Individuals with Disabilities Education 
Improvement Act ("IDEIA") will be disciplined in accordance with federal and State law as set forth in the special education 
procedures developed by the administration. 
 

Discipline of Disabled Students.  Students identified as disabled pursuant to the Individuals with Disabilities Education 

Improvement Act ("IDEIA") will be disciplined in accordance with federal and State law as set forth in the special education 
procedures developed by the administration. 
 

Seclusion and/or Restraint of a Student 
Seclusion and/or restraint of a student may be used for the management of behavior when any student poses a threat of 
imminent serious physical harm to self and/or others and has the ability to cause such harm. BCSD adheres to the SC Department 
of Education’s Guidelines of the Use of Seclusion and Restraint. If parents/legal guardians have concerns, contact should be made 
with the school administration for resolution. 
 
Use of Electronic Communication Devices in Schools 
For purpose of this policy, electronic communication devices include mobile telephones and other such devices that emit an 
audible signal, vibrate, display a message or otherwise summon or deliver a communication to the possessor including the camera 
portion of the device. 
 
Elementary School Students 
During school hours and on school grounds, no student may use, make visible or have turned on, an electronic communication 
device without the prior permission of the principal, as set forth below.  
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"Turned on" includes an electronic communication device that is activated and set or programmed to ring, vibrate or otherwise 
send a signal. 
 
Middle and High School Students 
Middle and high school students may use electronic communication devices such as cellular phones, electronic pagers or any 
other communications devices before and after school, during times designated by the principal and as deemed appropriate by 
the teacher and approved by the principal for educational and/or instructional purposes only.  Any other use of wireless 
communications is considered misuse and violations may result in disciplinary action. 
Student use – expectations and responsibilities 
 

1. Students may not use electronic communication devices to access and/or view Internet web sites that are inappropriate 
or otherwise blocked to students at school while on school property or at a school-sponsored activity. 
 

2. Students are prohibited from using electronic communication devices to capture, record or transmit the words (i.e. 
audio) and/or images (i.e. pictures, video) of any student, staff member or other person in the school or while attending 
a school-related activity without express prior notice and explicit consent for the capture, recording or transmission of 
such words or images.  Using and electronic communication device to take or transmit audio and/or pictures/video of 
an individual without his/her consent is considered an invasion of privacy and is not permitted, unless authorized by 
the building principal. 

 
3. Students are prohibited from using electronic communication devices to take pictures or record video/audio in locker 

rooms, bathrooms, hallways, on school buses or other district vehicles, or in other areas designated by the school 
administration. The use of electronic communication devices to take pictures or record video/audio is also prohibited 
in classrooms, unless deemed appropriate by the teacher and used for educational/instructional purposes only. 

 
4. Students must use all electronic communication devices in compliance with this policy as well as with Exhibit JAC-E (3) 

Student-Owned Electronic Mobile Device Acceptable Use Guidelines. 

 
5. To ensure order in campus operation, accessories such as headphones and ear buds are allowed to be used provided 

the student is still able to respond to auditory commands communicated by school personnel.  Students must still follow 
all school rules while operating communication devices.  Not being able to hear or see directives will never serve as an 
acceptable excuse for non-compliance. 

 
6. If students use electronic communication devices to illegally enhance their own academic performance or another 

student’s performance (cheating), the student(s) involved will receive additional severe consequences for academic 
dishonesty and may be banned from having such a device for the remainder of the instructional year. 

 
7. If students use the communication devices to engage in illegal or unethical behavior such as bullying, harassment, 

threats, or intimidation, the student(s) involved will receive additional severe consequences for such conduct and may 
be banned from having such a device for the remainder of the instructional year. 

 
The principal or his/her designee may authorize a student to otherwise possess a paging device if the student is an active member 
of an emergency service organization, needs the electronic communication device for a legitimate medical reason or otherwise 
needs the paging device for a legitimate reason, as determined by the principal or his/her designed. In such cases, the student 
must have prior written consent from the principal or his/her designee. 
 
A person who finds a student in possession or use of an electronic communication device in violation of this policy must report 
the student to the school principal or his/her designee and turn the device over to the school administration. The principal or 
his/her designee must confiscate the device. The device will be returned to the student's parent/legal guardian. A student who 
violates this policy regarding use and possession of electronic communication devices is generally subject to discipline as follows, 
but the discipline may be modified based on the severity of the violation: 
 
First offense 
● Parent conference with administrator. 
● Confiscation of device. 
● Electronic communication device returned at conference. 
● Copy of cell phone policy provided to parent/legal guardian. 
 
Second offense 
● Parent conference with administrator. 
● Confiscation of device. 
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● Student assigned one day ISS. 
● Electronic communication device returned to parent/legal guardian after 7 calendar days 
 
Third offense  
● Parent conference with administrator. 
● Confiscation of device. 
● Student assigned one day out-of school suspension. 
● Electronic communication device returned to parent/legal guardian after 7 calendar days 

 

** Cell phones will be returned to parent/legal guardian after school or by appointment. 
 
Each student is under the direct control of all staff members and their substitutes.  Failure to turn over an electronic 
communication device immediately to a staff member when requested will result in severe disciplinary action.  The offense is no 
longer the device only, but is now also refusal to obey the directive of the school official.  At the discretion of the principal or 
his/her designee, consequences may include three days out-of-school suspension. 

2. STUDENT SUSPENSIONS:  JDD & JDD-R 
 A student may be suspended for any reason listed in the student behavior code JCDA or administrative rule JCDA-R, for up to 
10 school days for any one offense. Suspension means the student cannot attend school or be on the school grounds, cannot 
attend any program at the school in the daytime or at night, and cannot ride a school bus. In-school suspension will be defined 
as the exclusion of a student from regular classes for a period of not more than 10 days. The student will be provided school 
work in a room designated for in-school suspension and be supervised by designated school personnel. Unless otherwise 
specified, the term "suspension" as used herein will mean either suspension from school or in-school suspension. 
 

When a student is suspended, the parent/legal guardian of the pupil will be notified, in writing, of the reasons for such 
suspension and of a time and place when the administrator who initiated the suspension is available for a conference with the 
parent/guardian. The conference will be set within three days of the date of the suspension. After the conference, the 
parent/legal guardian may appeal the suspension as set forth in JDD-R.  
 

A periodic report of all such suspensions will be submitted to the superintendent or his/her designee. 
 

Administrative Rule:   
 Investigation of Misbehavior.  When it appears that a student has engaged in misbehavior warranting suspension, an 
administrator will investigate the matter and interview everyone who has knowledge about what occurred. The student will be 
advised, verbally or in writing, of the accusations against him/her. The administrator also will advise the student of the evidence 
against him/her and provide the student the opportunity to tell his/her side of the story. If the student asks the administrator 
to talk to other witnesses, the administrator will do so, if possible. 
 

After completing the investigation, the administrator will determine if suspension is in order and the number of school days, 
from one to 10, that the suspension should run.  Normal suspension will not exceed five days. Permission from the Chief 
Administrative Officer will be needed for suspensions over five days. Students out of school due to a suspension will be allowed 
to complete missed assignments.  These assignments must be complete within three days of returning from the suspension. 
 

Seclusion/Restraint Guidelines. Seclusion and/or restraint of a student may be used for the management of behavior when any 
student poses a threat of imminent, serious, physical harm to self and/or others, and has the ability to cause such harm. BCSD 
adheres to the SC Department of Education’s Guidelines of the Use of Seclusion and Restraint. If parents have concerns, contact 
should be made with the school administration for resolution. 
 
Summary Suspension.  If the administrator sees or is advised of any student misbehavior and concludes that the student should 
be removed from school immediately in order to restore order or to protect others at the school, the administrator may 
summarily suspend the student for up to two school days. In these cases, the administrator does not have to investigate the 
matter first. By the end of the next school day following the summary suspension, however, the administrator should 
investigate the matter as outlined above and determine what, if any, additional suspension days are appropriate. The total 
number of suspension days is not to exceed 10. 
 

If the administrator determines that the student should not have been suspended, arrangements will be made for the student 
to make up any work missed while on summary suspension and also to remove any reference to suspension from student's 
record. 
 

Sending a Suspended Student Home During the School Day.  When a student is suspended, the administrator will attempt to 
contact the parent/guardian to request that he/she pick up the student from school. If a parent/guardian cannot come for the 
student, the school may take the student home as long as a parent/guardian is at home to take charge of the student. If the 
administrator cannot reach the parent/ guardian, the student must stay at school until the end of the school day. 
 

If the student is summarily suspended, he/she may be removed from the school grounds immediately. Depending upon the 
student's age, however, it may be necessary to keep the student at school until the parent/guardian can be reached. 
 

http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=387156469&infobase=berkeley.nfo&jump=JCDA&softpage=PL_frame#JUMPDEST_JCDA
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Notification to Parent/Guardian.  By the end of the next school day following any suspension, the administrator will notify the 
parent/guardian in writing of the following: 

● the acts committed by the student; 
● the rule(s) violated; 
● the length of the suspension; and 
● the time and place when the administrator will be available to meet with the parent/guardian for a conference. 

The conference is to be held not more than 3 school days after the date of suspension and, if possible, before the 
student is to return to school. 

 

Suspension Appeals.  If, after the conference with the administrator, the parent/guardian believes the student's suspension 
was unjustified, the suspension may be appealed as follows: 

● To the principal if the decision to suspend was initially made by a school level administrator other than the 
principal. 

● To the superintendent’s designee if the suspension was imposed by the principal. 
 

The appeal will be conducted as an informal hearing.  The administrator, parent/guardian, and student may be present.  The 
parent/guardian, student, and administrator will be allowed to address the principal/superintendent's designee who hears the 
appeal.  Within five (5) school days of the hearing, the principal/superintendent's designee will render a decision as to whether 
the suspension was proper.  If the principal/superintendent's designee decides that the suspension was not proper, all 
absences resulting from the suspension will be excused and the record cleared.   
 

In cases where the appeal was held by the principal, the student may, if he/she chooses, petition the superintendent's designee 
for a second appeal.  Any such petition must be in writing and served on the superintendent's designee within three (3) school 
days of the student's receipt of the decision of the principal.  The petition must state the specific basis upon which the student 
is requesting a second appeal.  If the superintendent's designee receives such a petition, he/she will review the suspension and 
the appeal, and determine whether to conduct a second appeal conference.  Within three (3) school days of receipt of the 
petition, the superintendent's designee will respond, in writing, noting whether or not a second appeal conference will be 
conducted.  If a second appeal conference is conducted, the superintendent's designee will provide a written decision on the 
appeal within three (3) school days, following the conference.  The decision of the superintendent's designee ends the appeals 
process for suspensions.   
 

Limits on suspension.  A student may not be suspended for more than a total of 30 school days in one school year. An 
administrator may not suspend a student from school during the last 10 school days of the school year if the suspension would 
result in the loss of course credit, unless the Board approves, or if the student is an actual threat to the class or the school, or a 
hearing is granted by the end of the next school day following the suspension.  

 

3. STUDENT EXPULSIONS:  JDE & JDE-R 
A student may be expelled for any reason listed in the Student Behavior Code, JCDA or administrative rule JCDA-R; for the 
commission of any crime, gross immorality, gross misbehavior or the violation of any other written rules and regulations 
established by the board or the state board of education; or when the presence of the student is deemed to be detrimental to 
the best interests of the school. Expulsion means the student cannot attend school or be on the school grounds, cannot attend 
any program at the school in the daytime or at night, and cannot ride a school bus. All students assigned to Berkeley Alternative 
School or any Berkeley County alternative school programs cannot attend any school sponsored activities, in the daytime or 
night, at any other school, or be on the school grounds of any other school within the district. 
 

If procedures for expulsion are initiated, the parent of the pupil will be notified in writing of the time and the place of a hearing 
before the district hearing officer. At the hearing, the parent and Berkeley County School District  will have the right to legal 
counsel and to all other regular legal rights, including the right to question any and all witnesses presented by the 
administration. If the student and parents intend to bring a legal representative, the district hearing officer must be notified at 
least three to five days in advance of the scheduled date of the hearing. The right to appeal the decision to the Berkeley County 
Board of Education is reserved to either party. 
 

The expulsion hearing will take place within 15 days of the written notification at a time and place designated by the hearing 
officer. A decision will be rendered in an expedient manner not to exceed a 10-day response period. The student may be 
suspended from school and all activities during the time of the expulsion procedures.  Every expelled student will have the right 
to petition for readmission for the succeeding school year.  The hearing officer will expel any student who brings a weapon to 
school. For purposes of this policy, weapon means a firearm. The term firearm is defined extensively in the U.S. Code but 
generally means a weapon (gun) or destructive device (explosive, incendiary). 
 

The period of expulsion will be no less than one year from the date of expulsion.  The board directs the superintendent to bring 
recommendations for expulsion consistent with this policy except that the superintendent, on a case-by-case basis, may modify 
this expulsion requirement.  The district will refer each expelled student to the local county office of the Department of Juvenile 
Justice. 
 

Administrative Rule:    
Investigation and Action Taken by the Principal.  If after an administrator or his/her designee investigates a report of student 
misbehavior he/she decides to recommend expulsion, the administrator should suspend the student and, following the 
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notification requirements established in Policy JDD-R, notify the student's parent/guardian of his/her right to meet with the 
administrator within three school days of the date of the suspension. If after meeting with the parent/guardian (or if the 
parent/ guardian has not come in for a meeting by the third school day) the administrator still intends to recommend expulsion, 
the matter will be referred directly to the district hearing officer. This procedure will be followed in all cases, regardless of the 
offense charged. 
 

Notice of Expulsion Recommendation.  By the end of the third school day following receipt of an expulsion recommendation, 
the hearing officer will notify the student and his/her parent/guardian, in writing, of the following: 

● the rule(s) infraction alleged to have occurred; 
● a summary of the evidence against the student; 
● the right of the student to a hearing before the hearing officer on the evidence; 
● the time and place of the hearing, which must be held within 10 school days of the date of notification (unless 

the parent/guardian or his/her representative agrees otherwise); 
● the procedure to be followed at the hearing, including the right to be represented by counsel; and 
● the right of the student, the parent/guardian or the student’s representative to examine the student’s records 

upon request. 
 
A response form will be enclosed with the notice on which the parent/guardian is asked to advise the hearing officer whether 
they intend to appear, whether they will be represented by legal counsel, and whether they wish to waive an evidentiary 
hearing and merely address the hearing officer. If the response form is not signed and returned to the hearing officer within 48 
hours of the scheduled date of the hearing, the hearing may proceed as scheduled whether or not the student, the 
parent/guardian, or the student's representative is present, or the hearing may be postponed. 
 

Hearing Procedure.  The administrator, the administrator's representative, the student, the parent/guardian and/or the 
student's representative may be present at the hearing. If the hearing officer and the parent/guardian agree, the student may 
be dismissed during portions of the hearing. The hearing officer may ask the witnesses questions. The parent/guardian and/or 
the student's representative will be given an opportunity to argue their position or express their views on the case. A tape 
recording of the testimony and  the hearing will be kept on file by the hearing officer. 
 

Action Following the Hearing.  Within 7 school days of the hearing, the hearing officer will decide whether the student 
committed the alleged rule(s) violation or misconduct, based upon the evidence presented at the hearing, and the appropriate 
punishment. If the hearing officer determines that grounds for expulsion exist, he/she may expel the student for the remainder 
of the current year, permanently expel, or give punishment other than expulsion including but not limited to suspension or 
strict district probation. 
Strict district probation means special restrictions have been placed on the student's right to attend school. Violations of these 
restrictions may result in suspension and a recommendation for expulsion. 
 

The hearing officer will report his/her decision in writing to the parent/guardian, the superintendent and the school. If the 
hearing officer determines that grounds for expulsion do not exist, all absences resulting from the suspension will be excused 
and the student's record cleared. The student will be allowed to make up all missed work. 
 

Appeals.  The decision of the hearing officer may be appealed by the student, their parent/legal guardian, or the administration 
to the Berkeley County Board of Education, if written notice of appeal is made to the superintendent within 5 school days of 
notification of hearing officer's decision. An appeal will normally be limited to the established record, and no new testimony 
will be allowed unless the school board desires to hear additional testimony. The school board may reverse or alter the decision 
of the hearing officer. If the recommendation for expulsion is rejected on appeal, all absences resulting from the suspension will 
be excused and the student's record cleared. The student will be allowed to make up all missed work. 
 

Petitions for Readmission.  Students who have been expelled for the remainder of the current school year may make a written 
request to the superintendent or his/her designee for readmission. This request must be made at least 30 calendar days before 
the beginning of the school year or the second semester, as the case may be. The request must state, in detail, the reasons why 
the student should be allowed to return to school. 
 

If the superintendent or his/her designee approves a return to school, administrative action will be taken to reinstate the 
student. All students returning from expulsion will be placed on probation for one year at the discretion of the administration 
of the school. The student, parent/legal guardian, and a school administrator will meet to review the probation contract prior 
to the student reentering school after his/her expulsion. 
 

If the superintendent or his/her designee denies the student's request or in all cases of permanent expulsion, the student may 
make a written request to the board for readmission and may include a request to appear before the board. If the request is 
denied by the board, the student may submit another request prior to the following school year. 

 
4. SEARCHES, STUDENT INTERROGATIONS, AND ARRESTS: JCAB & JCAB-R 

The Board recognizes that both State law and the Fourth Amendment to the United States Constitution protect citizens, 
including students, from unreasonable searches and seizures.  The Board accordingly directs all district personnel to 
conduct searches and seizures on district property or during district sponsored events in accordance with applicable 
federal and state law.  The Board’s express intention for this policy is to enhance security in the schools, prevent students 
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and other persons on school grounds from violating Board policies, school rules, and state and federal laws, and to ensure 
that legitimate privacy interests and expectations are respected consistent with the need of the district to maintain a safe 
environment conducive to education.   
 

Searches.  As authorized by State law, district and school administrators and officials may conduct reasonable searches 
on district property of lockers, desks, vehicles, and personal belongings such as purses, book bags, wallets, and satchels, 
with or without probable cause, subject to the limitations and requirements of this policy.   
 

The district administration is directed to ensure compliance with S.C. Code Ann. § 59-63-1150, which requires that 
administrators must receive training in the “reasonableness standard” under existing law and in district procedures 
regarding searches.  The district administration is further authorized and directed to establish procedures to be followed 
in conducting searches.  The Board further directs district administration to ensure that notice is posted in compliance 
with S.C. Code Ann. § 59-63-1160 advising that any person entering the premises of any school in the district shall be 
deemed to have consented to reasonable search of his/her person and effects.   
 

All searches must comply fully with the “reasonableness standard” set forth in New Jersey v. T.L.O., 469 U.S. 328 (1985).  
This reasonableness standard recognizes that balancing the privacy interests of students with the substantial need of 
teachers and administrators to maintain order in the schools does not require that searches be based on probable cause 
to believe that the subject of the search has violated or is violating the law.  Rather, the appropriateness of a search 
depends on the reasonableness, under all the circumstances, of the search.  Determining the reasonableness of any search 
shall involve a two-fold inquiry.  First, a district or school administrator or official must determine that the search is 
justified at its inception and second, that the scope and conduct of the search is reasonably related to the circumstances 
justifying the search at its inception.  In other words, all searches hereunder must be determined to: (1) have reasonable 
grounds for suspecting that the search will disclose evidence the student, or other person, has violated or is violating 
either the law or the rules of the district or school; and (2) be limited in scope and conduct to the extent that the measures 
utilized to carry out the search are reasonably related to the objectives of the search and not excessively intrusive in light 
of the age and sex of the person searched and the nature of the suspected infraction of the law or district or school rules.   
 

The Board further prohibits any district employee, including district administrators and officials, from conducting a strip 
search.   
Searches involving the use of metal detectors shall be conducted in accordance with the procedures outlined in Policy 
JCAC and Administrative Rule JCAC-R. 
 

Any contraband items or evidence of a violation of law or district or school rules may be retained by school officials 
and/or turned over to an appropriate law enforcement agency, as required by law. 
 

Contacting Law Enforcement.  As required by S.C. Code Ann. § 59-24-60, school administrators shall contact law 
enforcement immediately upon notice that a person is engaging or has engaged in activities on school property or at a 
school sanctioned or sponsored activity, which may result, or results in, injury or serious threat of injury to the person, 
another person, or his/her property.  Such reportable activities or conduct may include, but are not limited to, the 
examples of criminal conduct referenced in Level III of Board Policy JCDA.   
 

The Board recognizes that, when law enforcement authorities are contacted pursuant to S.C. Code Ann. § 59-24-60, the 
law enforcement authorities must make the determination whether they will conduct an investigation into the matter.  If 
the law enforcement authorities determine an investigation is appropriate, school officials will make reasonable efforts to 
discuss the scope and methods of the investigation with the law enforcement authorities as they affect school operations 
in an effort to minimize any disruption to the school and its students. 
 

School officials may contact law enforcement authorities for assistance in addressing concerns other than those which must 
be reported pursuant to § 59-24-60.  In such circumstances, the principal or his/her designee shall confer with the 
superintendent or his/her designee prior to involving law enforcement authorities, other than a school resource officer.  
The superintendent or his/her designee shall consult with appropriate school officials and law enforcement authorities to 
determine that the proposed involvement and methods of law enforcement are reasonable, consistent with this policy, and 
will have a minimally disruptive effect on school operations and student rights. 
 

Interrogations by School Personnel and School Resource Officers.  Administrators and teachers, as well as school 
resource officers, may question students about any matter pertaining to the operation of a school and/or enforcement of 
its rules.  The questioning shall be conducted discreetly and under circumstances which will avoid, to the extent practical 
under the circumstances, unnecessary embarrassment to the person being questioned.  School resource officers shall act 
consistently with law enforcement guidelines should any routine questioning turn into a criminal investigation.  Any 
student who answers falsely or evasively or who refuses to answer an appropriate question may be disciplined.   
 

Interrogations by law enforcement.  When law enforcement officers find it necessary to question a student during the 
school day regarding matters not connected to the school, the principal or his/her designee shall cooperate with law 
enforcement and shall request to be present, so long as his/her presence does not impede the investigation.  The principal 
or his/her designee should make a reasonable attempt to contact the student’s parent/legal guardian and request his/her 
presence.  Should this attempt fail, the principal or his/her designee shall continue to make a reasonable attempt to notify 
the student’s parent/guardian that law enforcement questioning took place on school grounds.  However, school officials 
shall not act in such a manner which will interfere with an ongoing law enforcement investigation.  Additionally, normal 
visitor’s protocol must be followed by law enforcement officials at all times.  Interrogations of students by law 



25 

 

enforcement should generally take place in a private area, whether or not the principal or his/her designee is present. 
 

Custody or Arrest.  Law enforcement authorities have the right to enter the school to take a student into custody or to 
make a lawful arrest of a student provided that they act pursuant to lawful procedure.  If a student is arrested or taken 
into custody at school, school officials will make a reasonable effort to notify the parents/legal guardians immediately. 
 

Administrative Rule:   In order to recognize and protect student rights and expectations to privacy, safety, and an educational 
environment conducive to learning, as well as to enhance security in schools and prevent students from violating Board 
policies, school rules, and federal and state laws, district officials, including principals and their designees, are authorized to 
conduct reasonable searches according to the procedures outlined herein and in Board policy JCAB.   
 

If a search yields evidence that a Board policy, school rule, or federal or state law has been violated, appropriate disciplinary 
action  
shall be taken, and in cases where the evidence suggests conduct which must be reported to law enforcement under  
S.C. Code Ann. § 59-24-60, the appropriate law enforcement authorities shall be immediately notified.   
 

Searches of a Person or a Person’s Belongings or Effects.  Procedures for searching a person or a person’s belongings must be 
reasonable.  A reasonable search is one which is both based on a reasonable suspicion and is reasonably related in scope.  For 
reasonable suspicion to exist, school officials conducting a search must be able to articulate why, based on all the 
circumstances, they objectively and reasonably suspect the search of the person or personal property is likely to yield evidence 
of a violation of law or district or school rules.  In formulating a reasonable suspicion, a school official may rely on information 
he or she considers reliable, including reports from students, as well as the official’s own observations, knowledge, and 
experience; however, a mere hunch or guess that a search will uncover evidence of a violation of law or district or school rules 
is insufficient to justify a search.   
 

Additionally, the search must be reasonable in its method and scope.  A search must be carried out in such a manner that it 
targets the object of the search or the suspected evidence of a violation of law or district or school rules.  The proper scope 
of the search is a case by case determination and is generally limited to the places in which it is reasonably suspected that 
the object of the search may be found.  A search may be as extensive as is reasonably required to locate the object(s) of the 
search and may extend to all areas, containers, and personal effects in which the object of the search may be found.  In 
addition, when determining the reasonableness of the scope and manner of a search, the school officials must take into 
account the age, sex, and other special circumstances concerning the object of the search and the person involved, as well 
as the nature of the suspected infraction.  Should the school official determine that a pat-down search is necessary, the 
school official, who must be the same sex as the person searched, shall escort the person to a private area to conduct the 
pat-down search.  A witness must be present during all such searches.  If a student refuses to comply, the student’s 
parent/guardian and/or the police will be contacted. Under no circumstances, however, is a strip search by a school 
official permitted. 
 

Searches of Lockers, Desks, and Other School Property.  The district provides lockers, desks, and other school 
property to students for their use.  Because the district retains ownership of this property, school officials may conduct 
searches of such property, including random and unannounced searches, with or without reasonable suspicion, when 
such search is determined by school officials to be otherwise reasonable in light of the needs of the school.  However, 
objects belonging to students contained in such school property shall not be opened or searched except as provided in the 
section above.  Students shall be notified expressly in writing in the student handbook that such school property may be 
searched at any time.  In conducting searches of school property, student property shall be respected and not damaged. 
 

Searches of Vehicles on School Property.  Students are permitted to park on school premises as a matter of privilege, 
not of right.  Accordingly, all students desiring to park their vehicles on school premises must first obtain a parking permit 
from the designated school administrator.  In order to obtain a parking permit, the student must sign a form 
acknowledging that he/she understands and agrees to the terms regarding the use of parking lots set forth below.  
Vehicles which do not have a permit in plain view are subject to being towed at the student’s expense. 
 

Because parking on school premises is a privilege, the school retains authority to conduct routine inspections of the exterior of 
vehicles parked on school property at any time.   In conducting an inspection of the exterior of a vehicle, school officials may 
observe those things inside vehicles which are in plain view.   
 

The interiors of student vehicles, including such things as trunks, glove compartments, and personal belongings within a 
vehicle, may be searched whenever a school official has reason to believe a student is violating Board policies, school 
rules or federal or state law, as described in the “reasonableness standard” set forth in the section above.  When a school 
official needs to gain access to the interior of a vehicle parked on school premises, for purposes of conducting a search in 
compliance with “reasonableness standard,” he/she shall first ask the student to provide access.  If a student refuses to 
provide the school official with access to the interior of his/her vehicle, he/she may be subject to disciplinary action, 
including loss of all parking privileges, and possible towing of the vehicle at the student’s expense. 
 

Use of Trained Dogs.  The exposure of student containers, packages, lockers, vehicles, desks, book bags, satchels, and 
other similar personal belongings to a reliable and trained “dog sniff,” when not in a student’s possession, in most 
circumstances is neither a search nor a seizure.  This is so because a dog sniff of the above items only does not expose 
non-contraband items into view and discloses only the presence or absence of contraband.  Sniffing of an individual by 
trained dogs, however, may constitute a search, and their use on school property may be disruptive and threatening to 
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students and school personnel.   
 

Accordingly, school officials shall only utilize trained dogs on district property under the following circumstances:   
● Only trained and proven reliable dogs may be utilized on school grounds. 
● Dogs will be under the control, direction, and supervision of a trained dog handler and will be on a leash or 

subject to appropriate restraint at all times. 
● Dogs will only be utilized when determined to be reasonable under all the circumstances by the school principal 

or his/her designee. 
● Dogs will not sniff an individual unless determined to be reasonable in all respects under the section above; 

however, actual physical contact between dogs and individuals should be avoided.   
 

In all circumstances, school officials shall make reasonable efforts to minimize the exposure of students to dogs.  Should a dog 
alert its handler to the presence of any contraband, school officials may conduct a search in accordance with the procedures set 
forth above.   
 

5. HARASSMENT, INTIMIDATION OR BULLYING: JCDAAAA 
The district prohibits acts of harassment, intimidation or bullying of a student by another student or students, staff, or third 
parties that interferes with or disrupts a student’s ability to learn and the school’s responsibility to educate its students in a safe 
and orderly environment whether in a classroom, on school premises, on a school bus or other school-related vehicle, at an 
official school bus stop, at a school-sponsored activity or event, whether or not it is held on school premises, or at another 
program or function where the school is responsible for the student. 
 

The district expects students to conduct themselves in an orderly, courteous, dignified and respectful manner. Students and 
employees have a responsibility to know and respect the policies, rules and regulations of the school and district. 
 

Definitions.  "Harassment, intimidation, or bullying" is defined as a gesture, an electronic communication, or a written, verbal, 
physical, or sexual act that a reasonable person should know will have the effect of either of the following: 

● harming a student, physically or emotionally, or damaging a student’s property, or placing a student in 
reasonable fear of personal harm or damage to his/her property; 

● insulting or demeaning a student or group of students in such a way as to cause substantial disruption in, or 
substantial interference with, the orderly operation of the school; 

● gaining control over a student or group of students; and 
● repetitive targeting of a student or group of students. 

 

Reporting.  Any student who believes he/she has been subject to harassment, intimidation, or bullying should file a complaint 
with the principal or his or her designee.  Such a complaint may also be filed by a student's parent/legal guardian.  If an 
employee receives a complaint of harassment, intimidation, or bullying or observes any behavior which could amount to 
harassment, intimidation, or bullying, the employee must transmit the complaint to the school's principal or other designated 
contact person as soon as practicable. The student and parent/legal guardian should report any subsequent occurrences to the 
school administration for further action if needed. 
 

Although reports by students or employees may be made anonymously, formal disciplinary action may not be taken solely on 
the basis of an anonymous report. 
 

The district will be responsible for ensuring that reasonable efforts are made to prevent public disclosure of the names of all 
parties involved in harassment, intimidation, or bullying allegations, except to the extent necessary to carry out an investigation 
and comply with statutory obligations. 
 

Investigations.  All complaints will be investigated promptly, thoroughly, and confidentially.  The investigation shall include 
appropriate steps to determine what occurred and to take actions reasonably calculated to end the harassment, intimidation, 
or bullying and prevent such misconduct from occurring again.  The student and his/her parent/legal guardians shall be 
informed that appropriate actions were taken and shall be advised how to report any subsequent problems. 
 

Consequences for Engaging in Harassment, Intimidation, or Bullying.  If the investigation determines that 
harassment, intimidation, or bullying has occurred, the administration will take reasonable, timely, age-appropriate, and 
effective corrective action.  Examples of corrective action include, but are not limited to the following:  

● disciplinary action against the aggressor, up to and including termination of an employee or expulsion of a 
student; 

● special training or other interventions;  
● apologies ; or 
● dissemination of statements that the school does not tolerate harassment, intimidation, or bullying. 

 

Individuals, including students, employees, parents/legal guardians, and volunteers, may also be referred to law 
enforcement officials. The district will take all other appropriate steps to correct or rectify the situation. 
 

Consequences for Retaliation or False Accusations.  The district prohibits retaliation or reprisal in any form against a 
student or employee who has filed a complaint or report of harassment, intimidation, or bullying. The district also 
prohibits any person from falsely accusing another as a means of harassment, intimidation, or bullying. The consequences 
and appropriate remedial action for such conduct will be determined by the principal or his/her designee and may range 
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from positive behavioral interventions to disciplinary actions, up to and including suspension or expulsion for students 
and termination for employees.   
 

Notification and Distribution of District Expectations.  The principal of each school annually will ensure that 
appropriate staff members review the policy on harassment, intimidation, and bullying with all students.  Information on 
these topics should be shared in an age-appropriate manner and may occur during student assemblies, in the classroom 
setting, or in group or individual sessions with a guidance counselor or school resource officer. 
 

Annually, this policy will be disseminated to all staff members, students, and parents/legal guardians along with a statement 
explaining that it applies to all applicable acts of harassment, intimidation, or bullying that occur on school property, at district- 
or school-sponsored functions, on school buses or other district vehicles and at school bus stops. 
 

The superintendent will ensure that information regarding this policy is incorporated into the school district’s training program 
and that volunteers who have frequent contact with students are likewise informed of the policy. 

 
6. SCHOOL BUS CONDUCT:  JCDAD 

Students are subject to both the Student Behavior Code under school board policy and this School Bus Rider Discipline Code. 
 

The riding of a school bus by students is a privilege. Eligible students are initially granted the privilege of school transportation 
service; however, after the initial service all eligible students must earn the privilege by following this Discipline Code and the 
Student Behavior Code. The school board expects that while students are utilizing the student transportation services, they will 
conduct themselves in a manner consistent with the district’s Student Behavior Code. All school bus riders must cooperate fully 
with their school bus drivers and aides/monitors and must conduct themselves properly at all times. 
 

School bus drivers have responsibility for the supervision of students on the bus and when they are in the immediate vicinity of 
the school bus during loading and unloading. School bus drivers shall report to the appropriate school principal, or the district’s 
designee, the name of any student whose conduct interferes with the safe driving, operation, loading, or unloading of the bus; 
who acts disruptively; or who violates the Student Behavior Code or laws. The principal, or the district’s designee, has the 
responsibility of investigating reports made by the bus driver regarding incidents of student misconduct and any student 
disciplinary actions taken by a school bus driver. The principal, or the district’s designee, as authorized by state law and 
regulation and school district policy, has the authority to deny school bus transportation to a student and to issue sanctions for 
conduct that is persistently or flagrantly detrimental to the safe and/or orderly operation of a school bus or in violation of the 
Student Behavior Code or laws. 
 

Misconduct includes disorderly, disruptive, and criminal conduct as set forth in the Administrative Rule (JCDAD-R) and includes, 
but is not limited to, the following behavior on or around a bus or at a bus stop while the bus is present: 

● getting on or off the bus at an unauthorized stop without permission; 
● eating and/or drinking on the bus; 
● standing or sitting improperly while the bus is moving; 
● violating any safety procedures; 
● intentionally riding a bus other than the assigned one without permission from the principal or the district’s 

designee; 
● continually making loud noises, yelling, and the like;  
● pushing, tripping, engaging in general horseplay; 
● encouraging others to misbehave; 
● defacing property (writing or marking on the bus); 
● littering inside the bus; 
● possessing and/or using any tobacco product or other illegal substances on the bus; 
● throwing objects out of bus; 
● throwing objects inside of the bus; 
● throwing objects at the bus; 
● refusing to sit in an assigned seat; 
● using profanity, abusive language, and/or obscene gestures; 
● having hands, arms, head, and so forth, out of the bus windows and/or doors; 
● using rude, discourteous behavior directed toward the driver or other passengers; 
● disobeying the bus driver or the aide/monitor; 
● harassing, threatening, intimidating, or physically abusing or hitting another student; and 
● fighting. 

Repeated offenses will result in increasingly more severe penalties. Serious misconduct may result in other disciplinary action 
without regard to number of offenses, up to and including suspension or expulsion from school, in accordance with board 
policy. 
 

7. STUDENT DRESS CODE:   JCDB 
Middle and High Schools.   In order to provide an atmosphere that is conducive to learning, instills discipline and avoids safety 
hazards, the Berkeley County School District establishes the following guidelines for students: 

● Walking shorts are appropriate for school.  No short shorts, miniskirts/dresses are acceptable. 
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● No sunglasses may be worn in the building, with the exception of RX sunglasses. 
● No hats, head stockings, or handkerchiefs are permitted to be worn in the building.  (If there is a medical reason 

for a student to wear one of the above listed, a letter from a physician will need to be provided to the principal.) 
● No tank tops, halter tops, fish-net shirts, cut-off shirts, or bare midriffs are permitted. 
● No gloves may be worn in the building. 
● Suspenders are to be hooked and to be on shoulders in the proper location. 
● Pants must be worn at an appropriate waist level and may not be made of any see-through material. 
● Belts must be worn at an appropriate level and buckled and tucked in loops. 
● No clothing with vulgar or obscene symbols, language or wording is permitted.  No clothing with advertisements 

for, or messages or pictures depicting or suggesting alcohol, tobacco, drugs, or sex is permitted. 
 

The principal may create further guidelines regarding student dress which are consistent with this policy. 
 

The administration will make the final judgment on the appropriateness of clothing and/or appearance, and reserves the right 
to prohibit students from wearing any articles of clothing or other items which lead to or may foreseeably result in disruption of 
or interference with the school environment.  In the event the administration determines a student's dress is inappropriate for 
school in accordance with this policy, the administration will either require the student to change or will inform the student not 
to wear the garment to school again. 
 

NO STUDENT WILL BE SUSPENDED WITHOUT PRIOR NOTIFICATION TO PARENT/LEGAL GUARDIAN OF PREVIOUS WARNINGS. 

 
8. SCHOOL ATTENDANCE, COMPULSORY ATTENDANCE AGES AND STUDENT ABSENCES:   JBD 

The board expects children to attend school regularly.  Regular attendance is necessary if students are to make the desired and 
expected academic and social progress.  However, the board recognizes that some absences are unavoidable. 
 

Attendance is the presence of a student on days when school is in session. Schools may count students present only when they 
are actually at school, on home based or medical homebound instruction, or are present at a school activity which is authorized 
by the school. This may include field trips and similar curriculum-related activities. 
 

The school year is 180 school days in length.  Subject to this policy and administrative rule, students must attend a minimum of 
170 school days of a year-long class, 85 school days of a 90-day class; and 42 school days of a 45-day class. 
 

Compulsory Attendance Ages.  State law requires all children between the ages of five and 17 to attend a public or private 
school or kindergarten or be homeschooled. A parent or guardian whose child or ward is not six years old on or before the first 
day of September of the school year may waive kindergarten attendance for his or her child.  For this purpose, the 
parent/guardian must sign and provide to the district a written waiver form.  The signed waiver will be placed in the child's 
permanent record when the child enters school.   
 

In order to enforce the compulsory school attendance law and encourage regular school attendance, the Berkeley County 
Board of Education has adopted this policy. 
 

Student Absences.  Under State Board of Education regulations, there are two types of absences: lawful and unlawful: 
 

Lawful Absences:   Lawful absences include but are not limited to the following circumstances. 
▪ Absences caused by a student's own illness and whose attendance in school would endanger his or her health or the 

health of other students. 
▪ Absences due to an illness or death in the student's immediate family. 
▪ Absences due to a recognized religious holiday of the student's faith. 
▪ Absences that are due to activities that are approved in advance by the principal. 
▪ Dental or physician appointment that cannot be scheduled after the regular school day. 
▪ Absences resulting when the student encounters unusual circumstances as determined by the principal.  Whenever 

possible, the student must obtain approval in advance from the principal for such absences.   
 

Unlawful Absences:   Unlawful absences include but are not limited to the following circumstances.   
▪ Absences of a student without the knowledge of the parent or guardian. 
▪ Absences of a student without acceptable cause, with the knowledge of parent or guardian. 

Suspension will not be counted as an unlawful absence for truancy purposes. 
 

Excuses and Make-Up Work.  Students will be expected to present a written excuse, signed by parent or guardian or certified 
medical practitioner, in all cases of absence.  If a student fails to bring a valid excuse to school for an absence, the student will 
receive an unlawful absence. 
 

A student will be allowed to make up work missed during the absence as long as the student or his/her parent/guardian makes 
appropriate arrangements with the teacher(s) within five school days of the student's return to school.  The student should 
complete the make-up work within ten days after his/her return to school, although the teacher may provide additional time in 
which to complete the work to the extent additional time is appropriate and reasonable. 
 

Any student who fails to bring a valid excuse (within three days) to school automatically receives an unexcused and unlawful 
absence. A valid excuse must list the dates of absences, the date of the excuse, the reason for absence, and telephone number 
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and signature of the parent or guardian or certified medical practitioner. The school will keep the content of excuses 
confidential to the extent appropriate.  Principals shall have discretion to accept medical excuses beyond three days, as they 
determine appropriate under the circumstances. 
 

False excuses will be referred to school administration for disciplinary action and the absence may be considered unlawful. 
 

Truant.  A child ages 6 to 17 years meets the definition of a truant when the child has 3 consecutive unlawful absences or a 
total of 5 unlawful absences. 
 

Habitual or Chronic Truants.  The district may refer habitual and chronic truants to Family Court in accord with Administrative 
Rule JBD-R and State law.  A "habitual" truant is a child, ages 12 to 17 years, who fails to comply with the intervention plan 
developed by the school, the child, and the parent(s) or guardian(s) and who accumulates two or more additional unlawful 
absences.  A "chronic" truant is a child, ages 12 to 17 years, who has been through the school intervention process, has reached 
the level of a "habitual" truant, has been referred to Family Court and placed on an order to attend school, and continues to 
accumulate unlawful absences. 
 

Intervention Plans.  When a student has 3 consecutive unlawful absences or a total of 5 unlawful absences, the principal or 
his/her designee shall make every reasonable effort to meet with the parent/guardian to identify the reason for the student's 
continued absence.  School officials must develop a written intervention plan to address the student's continued absence in 
conjunction with the student and parents/guardians to improve future attendance.  The intervention plan will be consistent 
with this policy, Administrative Rule JBD-R, and State Board of Education regulations.   
 

Approval of Absences in Excess of 10 Days and Approval of Credit.  The Board authorizes school principals to promptly 
approve or disapprove any student's absence, lawful, unlawful, or a combination thereof, of more than 10 days for students in 
grades K-12.   Principals may require submission of a statement from a certified medical practitioner for any absences in excess 
of 10, should the circumstances warrant it.  For purposes of awarding credit for the year, principals must approve or disapprove 
absences in excess of ten days regardless of whether the absences are lawful, unlawful, or a combination of lawful and unlawful 
absences.  This decision may be appealed through the superintendent to the Berkeley County Board of Education. 
 

In order to receive one Carnegie unit of credit, a student must be in attendance at least 120 hours per unit regardless of the 
number of days missed.  Students whose absences are approved should be allowed to make up any work missed in order to 
satisfy the 120 hour requirement.  Examples of make-up work may include after-school, summer school, weekend makeup, or 
extended year programs.  All make-up work should be completed within 30 days from the last day of the course; however, the 
superintendent or his/her designee may extend the time for completion of the requirements due to a student's extenuating 
circumstances. 
 

Medical Homebound.  The principal or his/her designee shall be responsible for facilitating medical homebound instruction for 
eligible students experiencing a prolonged illness or injury, which requires the students to be absent from school. 
 

Students Beyond Compulsory Attendance Age.  Students that are 17 years of age and above do not fall within the compulsory 
school attendance law. However, their attendance shall be monitored by the respective school principals. All students must 
meet the state department of education attendance requirements for promotion or to receive credit toward a high school 
diploma. 
 

9.  STUDENT MEDICINES AT SCHOOL:   JGCD & JGCD-R 
School personnel will dispense medications only pursuant to district policy and regulations. 
 

The principal or his/her designee (with the teacher being the last resort) may assist students with oral or inhaled medications 
during school hours or during authorized school events upon the written request of the physician and parent/legal guardian. 
 

The district reserves the right to refuse to dispense medications except upon receipt of a doctor’s statement.  All medications 
must be properly labeled, in their original containers, and must be kept in a secured location at the school. 
 

Due to life threatening conditions, the district may authorize a student to self-monitor and self-administer medication as 
prescribed by the student’s health care provider, excluding controlled substances, unless there is sufficient evidence that 
unsupervised self-monitoring or self-medication would seriously jeopardize the safety of the student or others.   The 
district will provide these students with special healthcare needs an individual healthcare plan which will meet the needs 
of the student for health monitoring and care during the school day or at school-sponsored events. 
 

Permission to carry, self-monitor, and self-administer medication will be granted on a year by year basis based on appropriate 
written authorization from the parent/legal guardian and the student’s healthcare provider who prescribed the medication.  
Permission will be granted only after it is prescribed by the physician, requested by the parent and approved by the school. 
 

The district will notify the parent/legal guardian at the beginning of each school year of all available services and rights under 
this policy pursuant to law.  The parent/legal guardian will sign a statement acknowledging that the district will incur no liability 
as a result of any injury arising from taking or using medications or self-monitoring devices by the student and that the 
parent/legal guardian will indemnify and hold harmless the district and its employees and agents against any claims arising out 
of the self-monitoring or self-administration of medication by the student. 
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Administrative Rule:   The district recognizes the occasional need for district employees to assist students with medication 
taken at school.  The procedures detailed below must be followed in the administration of medicine. 
 

Prior to administering medication, including non-prescription and prescription medications, the following conditions must be 
met: 

● A dated request signed by the physician and parent/guardian giving permission for the medication to be 
administered must be on file. It must include: 
- child's full name and date of birth; 
- physician's name and telephone number; 
- name of medication; 
- time(s) to be administered; 
- dosage;  
- possible side effects; and 
- termination date for administering the medication 

● There must be a request form for each medication.  A new form must accompany any changes in a medication, 
e.g. different dosage or times.  (A District Medication Permission Request form that includes information 
required above is in the health services handbook.) 

● The parent or legal guardian will deliver the required completed medication permission request form and the 
prescribed medication to the school principal or his or her designee (with the teacher being the last resort). 

● All medication must be properly labeled and in its original container. 
● The school district will not be held liable in the event of adverse reactions for any medication taken in the 

prescribed manner and in accordance with district policy. 
● The school district retains the discretion to reject request(s) for medication to be taken at school. 

 

Responsibility for the particular aspects of this policy are indicated below according to written guidelines. This person should be 
present at school on a daily basis. 

● The school principal or his/her designee (with the teacher being the last resort) will be responsible for the 
safekeeping of the medication which is to be taken at school. 

● A log will be maintained noting all medication taken by student and assisted by school staff members. (A form is 
available in the health services handbook.) School staff members will communicate with parent(s) or 
guardian(s) and/or physician(s) about any problems or effects of medication taken at school.  

● Students may be authorized by the district to self-monitor and self-administer medications as prescribed by the 
student’s health care provider with written authorization from the parent/legal guardian for the student to self-
monitor or self-administer medication.  There must be a written statement from the student’s health care 
provider verifying that the student has a medical condition and has been instructed and demonstrates 
competency in self-monitoring and self-administration of medication or both as well as a written statement from 
the school principal or his/her designee (with the teacher being the last resort). 

● Receipt of the above will authorize a student to possess and administer medication while in the classroom or on 
school grounds, at a school-sponsored activity, in transit to and from school or school-sponsored activities, or 
during before-school or after-school activities on school-operated property. 

● The district may revoke a student’s permission to self-monitor or self-administer medication if the student 
endangers his/herself or others through misuse or the monitoring device or medication. 

● Forms to be completed by physician and parent/guardian must be updated annually or as required by the length 
of the prescriptions. 

● Parents must inform the principal or his/her designee (with the teacher being the last resort) of any change in 
the pupil's health or change in medication. 

● Parents/legal guardians will reclaim any unused medications within one week of the termination of treatment 
or within one week of the last day of school. The school will destroy any unused medications after this time. 

 

10. Volunteer Policy:  IFCD & IFCD-R 

The board of education supports volunteer programs which are professionally organized and promote extended educational 
opportunities for students. The board of education believes in using community resources to increase learning opportunities for 
students. The board of education also believes that the appropriate use of volunteers will allow teachers to expand their 
professional capacities. 
 

A professionally run school volunteer program serves as a means of coordinating all volunteer activity in the schools. The school 
volunteer program is school-oriented: all projects and requests originate within the school and are supervised by the 
professional staff. The board encourages the use of volunteers to extend learning opportunities for students and provide 
needed support services for teachers and schools. 
 

While the school volunteer program is implemented at the school level, the district will oversee the system wide program 
including development of common objectives, training for principals and site coordinators, assistance with recruiting and 
retaining volunteers and other needed support services. 
 

School volunteers, though unpaid, are integral and valued members of the school family. 
 

State Law Enforcement Division (SLED) background checks.  The district will obtain a name-based criminal record history check 



31 

 

on all new employees from the State Law Enforcement Division (SLED) prior to their initial employment.  The costs for the 
background checks for new employees will be paid by the state and/or the district.   
 

The district will consider the results of all criminal record history checks on an individual basis and will determine how the 
information obtained impacts the individual's ability to be an effective employee. When determining the appropriateness of 
offering employment to an individual, the administration will give consideration to such things as severity of offense, age of the 
individual, direct impact of the offense on children, length of time since conviction or plea, restitution, conduct or remedial 
actions during probation, and participation in pre-trial intervention and/or expungement.   
 

At a minimum, the district will not employ individuals who have been convicted of or plead guilty to a violent crime as defined 
in S.C. Code Ann. Section 16-1-60. Additionally, when making employment decisions, the district will carefully consider 
information that could result in the revocation or suspension of a professional certificate "for-cause" as defined in S.C. Code 
Ann. Section 59-25-160. 
 

National Sex Offender Registry checks.  The district will perform a background check on the National Sex Offender Registry, 
which may be accessed online at no charge, on all new employees, whether employed on a full-time, part-time, regular, interim 
or temporary basis, and all volunteers, including coaches, mentors, chaperones, and those serving in any other capacity 
resulting in direct interaction or contact with students.   
 

Individuals whose names appear on the National Sex Offender Registry will not be permitted to serve in the district in any 
capacity. Additionally, the district will not employ individuals or allow individuals to volunteer in any capacity, who have been 
required to register as sex offenders pursuant to S.C. Code Ann. Section 23-3-430. Should an individual whose name appears on 
the National Sex Offender Registry wish to provide additional information relevant to his/her designation on said registry, the 
district will consider the matter on a case-by-case basis. 
 

Administrative Rule:  Purpose and scope.  To outline administrative procedures governing school volunteer programs. 
 

General 
Originating office.  Suggestions or questions concerning this procedure should be directed to the public relations/communications 
office. 
 

Definitions 
Volunteer - A volunteer is an unsalaried person authorized by the board of education to perform ongoing volunteer services for 
the school district. Volunteers will serve in such capacity without compensation or employee benefits of any type, except that 
they are covered under the student accident insurance policy while actively volunteering. All volunteers serve at the discretion 
of the superintendent without any expressed or implied privileges beyond those found in this procedure and may be released 
from volunteering if so deemed by the superintendent or his/her designee. 
 

Persons who visit a school on a non-regular or one time basis do not have to undergo screening required of ongoing volunteers.  
They must, however, provide appropriate identification, sign in as visitors and wear appropriate identification badges. 
 

Purpose of school volunteer programs 
● to support academic achievement and district goals, to assist teachers in providing basic skills instruction, to enrich quality 

of instruction, to enhance interpersonal experiences for students and to assist school staff with support services; 
● to increase children’s motivation for learning; 
● to support the dropout prevention program by providing supplementary instruction such as, but not limited to, 

tutoring/mentoring; 
● to build an understanding of school programs among interested citizens and business/ community/organization 

partnerships; 
● to strengthen school/parent/community relations through positive participation; and 
● to promote parent involvement by actively supporting and seeking collaboration with PTA/PTO, school/community 

advisory councils and other parent groups. 
 

Qualifications of volunteers 
Acceptance of volunteers is at the discretion of the site administrator and/or the chief human resources officer and will be 
based on factors including, but not limited to, the following: 
● no record of felony conviction or requirement to register as a sex offender under South Carolina law; 
● completion of appropriate volunteer screening; 
● a completed volunteer application on file; 
● positive attitude; interest in and enthusiasm for working with children; 
● ability to work cooperatively with school personnel; 
● adequate communications skills; and 
● ability and willingness to participate regularly. 
 

Persons volunteering in the classroom during the instructional day may not bring children with them without permission from 
the principal. 
 

Responsibilities 
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Public relations/communications office 
● Develop objectives and guidelines to administer all phases of school volunteer programs. 
● Implement objectives; facilitate school-based volunteer programs; conduct annual training for principals and site volunteer 

coordinators regarding volunteer screening procedures; provide training and support for site community outreach and 
engagement efforts; provide a district volunteer coordinator handbook outlining district volunteer procedures; and, serve 
as liaison with school personnel, local agencies, business/organization partnerships and the community. 

 

Site support 
● The principal, in conjunction with school staff, determines the scope of the school volunteer program at the site; 

designates a staff member as site volunteer coordinator to serve as administrator and immediate supervisor of the 
program, or acts in that capacity; attends district training regarding the screening of volunteers. 

● The site volunteer coordinator (staff member designated by principal or principal if no staff member is designated) 
organizes and implements the school volunteer program at the school; attends district training regarding the screening of 
volunteers; conducts appropriate volunteer screening; maintains volunteers records; promotes, recruits and provides 
orientation and recognition; organizes and coordinates volunteer services. 

● Schools using an electronic, computerized sign-in system must contact the public relations/communications officer 
regarding the type of system and how it will be used. 

 

Implementation 
Principal 
● Determines the extent and scope of volunteer needs after consulting with school staff. 
● Designates staff member to serve as volunteer coordinator (or serves in that capacity) and submits that person’s name to 

the public relations/communications office. 
● Promotes a climate and develops an infrastructure whereby volunteers feel welcome and needed on the school campus. 
● May conduct recognition/appreciation events at school to support retention and recognition. 
● Conducts evaluation of school volunteer program.  Evaluation tools available in the volunteer coordinator’s handbook. 
● Attends, along with site volunteer coordinator, mandatory district training conducted by public relations/communication 

office concerning the screening of school volunteers. 
● Conducts screening, or designates site staff members to conduct screening, on all volunteers, as appropriate. All 

volunteers, except district student volunteers, will fall into one of three categories.  
 

Category A 

Volunteers with group exposure who have little or no direct unsupervised exposure or contact with children   
Typical examples could include non-classroom volunteers such as office helpers, non-classroom assistance, and organized 
functions associated with school organizations such as PTA/PTO and SICs. Volunteer environment is typically a public setting, 
where staff or other adults can observe at all times. There is no alone time with children. 
 

Screening requirements 
● Be sponsored or approved by a school site or district employee. 
● Be able to present some form of current government-issued photo identification (driver’s license, passport, military ID, US 

or other government identification). 
● Complete and submit for approval the district school volunteer application. 
● Be checked by designated site personnel against the South Carolina Department of Justice Sexual Offender Register. 
● Sign in on the district approved “Volunteer Sign in Sheet” in the main office, which includes a criminal disclosure. 
● Upon approval, be required to display a volunteer identification badge to be surrendered at the conclusion of the day’s 

volunteer activity. 
 

Category B 

Volunteers with classroom exposure, who work with children and are generally supervised by school staff.    
This could include direct student contact with supervision. Typical examples could include tutoring, classroom reading, 
classroom assistance, before and after school programs depending upon the conditions and field trip drivers and chaperones. 
Conditions typically are classrooms where staff or other adults can observe at most times but may occasionally include short 
solitary time with children and short duration of obstructed view. 
 

Screening requirements 
● Be sponsored or approved by a school site or district employee. 
● Be able to present some form of current government-issued photo identification (driver’s license, passport, military ID, US 

or other government identification). 
● Volunteer drivers for field trips must have a current driver’s license and provide documentation of automobile insurance 

coverage. 
● Complete and submit for approval the district school volunteer application. 
● Submit to a South Carolina criminal background check (SLED) to determine whether the applicant is precluded from 

volunteering. 
● Sign in on the district approved “Volunteer Sign in Sheet” in the main office which includes a criminal disclosure. 
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● Upon approval, be required to display a volunteer identification badge to be surrendered at the conclusion of the day’s 
volunteer activity. 

 

Category C 

Volunteers within school and/or out of school exposure, who work with children and may be unsupervised, at times, 
by school staff. 
This volunteer likely will have direct and unsupervised interaction with children. Typical examples could include volunteer walk-
on coaches, senior high support personnel for athletics, off-site tutoring, mentoring and overnight chaperones. Conditions 
typically could include an off campus setting and unsupervised solitary time. 
 

Screening requirements 
● Be sponsored or approved by a school site or district employee. 
● Be able to present some form of current government-issued photo identification (driver’s license, passport, military ID, US 

or other government identification). 
● Complete and submit for approval the district school volunteer application. 
● Submit to both state and national criminal database checks. 
● Sign in on the district approved “Volunteer Sign in Sheet” in the main office, which includes a criminal disclosure. 
● Upon approval, be required to display a volunteer identification badge to be surrendered at the conclusion of the day’s 

volunteer activity. 
 

District K-12 students who volunteer at schools other than their assigned school are only required to complete and submit the 
district school volunteer application. 
 

Site volunteer coordinator 
● Organizes volunteer program at school; recruits volunteers with support from an experienced school volunteer 

ambassador and the public relations/communications office, if needed. 
● Attends, along with school principal, mandatory district training conducted by the public relations/communications office 

concerning the screening of school volunteers. 
● Determines the volunteer’s category and ensures appropriate volunteer screening; conducts check of category A 

volunteers against the sexual offender registry; submits “Request to Conduct Volunteer Screening” form to district human 
resource office for category B and C volunteers; maintains volunteer records; ensures that all volunteers complete a 
volunteer application; processes volunteer applications appropriately; instructs all volunteers to sign in on the district 
approve “Volunteer Sign in Sheet” in the main office, which includes a criminal disclosure. 

● Provides orientation of school volunteers; may request assistance for specific training from the public 
relations/communication office.  The orientation should cover the following basic topics. (Refer to the volunteer 
coordinator’s handbook, available from the public relations/communications office). 

● district procedure regarding volunteer screening, school policies and procedures, including sign-in procedure 
● name badges  - all volunteers will receive a name badge from the school, be required to wear the name badge 

while on campus and surrender the name badge at the conclusion of each day’s volunteer activity 
● places at the school - where to sign in, where to park, location of restrooms, and staff lounge  
● provide volunteers with a school map and other school information 
● people at the school - principal, assistant principal(s), school secretary(ies), custodian(s), counselor(s), nurse, etc. 
● time schedule and school calendar 
● communication at the school - who and when to call if volunteer will be absent; where to turn if volunteer has a 

problem; should also include crisis logistics 
● volunteer agreement (addendum to application) 
● ethics and confidentiality of volunteering 

 
 
 

Volunteer 
● complies with appropriate district screening procedure; submits school volunteer application 
● complies with sign-in procedures at school site and wears name badge while on campus 
● performs volunteer work under the direction of assigned teacher, school volunteer coordinator and/or principal/vice 

principal 
● category C volunteer -  submits to both state and national criminal database checks 
● forms and auxiliary references (available from the public relations/communications office) 
● volunteer coordinator’s handbook 
● volunteer application including volunteer agreement 
● request to conduct volunteer screening form (category B and C volunteers) 
● “Deny as Volunteer” principal letter template 
● volunteer sign in sheet (includes criminal disclosure) 
● volunteer fact sheet 
● teacher volunteer recruitment form 
● teacher request for volunteers 
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● parent denial for volunteer to work with child 
 

11. PROMOTION AND RETENTION POLICY:  Excerpt from Policy IHE pertaining to Middle School 
Introduction.  The Berkeley County School District will provide each student an opportunity to progress in a continuous growth 
pattern of academic achievement in harmony with normal chronological, intellectual, social and emotional development. The 
district affirms academic excellence for students in our expectations for their learning and that those expectations are defined 
by the curriculum standards adopted by the state board of education and the Berkeley County School District in the core 
discipline areas of English/language arts, mathematics, science and social studies. 
 

While the retention of students is not a total solution to address substandard student performance, it is recognized that 
retention may allow some students the necessary additional instructional time at a grade level to achieve a minimal level of 
competency in skills that are essential for success at the next grade level. 
 

Promotion of Disabled Students.  All students with disabilities, as defined and identified by federal and state statutes and 
regulations, will be subject to the promotion criteria appropriate to the student’s age and grade placement unless the student’s 
Individual Education Plan (IEP), as developed by a duly assembled IEP committee, addresses and defines alternative learning 
goals and promotion standards. 
 

Limit of Retention.  A student should not be retained more than once in kindergarten through grade two, and no more than 
twice in kindergarten through grade eight, unless approved by the superintendent or his/her designee. 
 

Waiver of Promotion Criteria Under Special Circumstances.  In the event of catastrophic illness, injury or psychological trauma 
for a child, the school principal may waive promotion criteria for the child provided that the incident has a demonstrated 
negative effect on the child’s academic performance when compared to prior achievement. The school principal will notify the 
Chief Academic Officer of this action and the circumstances prompting the action. 
 

Grades three through five.      Promotion criteria   
Students in grades 3-5 are expected to learn, at a minimum, the state English/language arts and mathematics curriculum 
standards, as well as district defined curricula in science and social studies, as evidenced by the following criteria that must be 
met for promotion.   

● Criterion 1:  The student has earned passing grades as the final yearly average in both English/language arts and 
mathematics.   

●  Criterion 2:  The student has earned a passing grade as the final yearly average in science or social studies.   
●  Criterion 3: The student has met the attendance requirements of the district.   

  
 End-of-Year Promotion/Retention Status   

 The following are summary designations and descriptors for end-of-year promotion/retention status of students in grades 3-5. 
● Promoted.  The student has met all promotion criteria. Assessments indicate the student is performing consistently 

at or above grade level in English/language arts, mathematics, science and/or social studies.   
●  Retained.  The student has failed to meet one of the promotion criteria. The student will be encouraged to seek 

academic assistance to accelerate student learning but the student will not be promoted to the next grade.   
 
  Grades six through eight.                                                     Promotion criteria 
Students in grades six through eight are expected to learn, at a minimum, the state English/language arts, mathematics, science 
and social studies curriculum standards, as evidenced by the following criteria that must be met for promotion. 

▪ Criterion 1: The student has earned passing grades in all four core academic courses. 
▪ Criterion 2: The student has met the attendance requirements of Berkeley County School District. 

 

End-of-Year Promotion/Retention Status 
The following are summary designations and descriptors for end-of-year promotion/retention status of students in grades six 
through eight. 

▪ Promoted.  The student has met all promotion criteria. 
▪ Retained – summer program.  A student may take a district approved summer program up to two core academic 

courses through content recovery that he/she failed during the regular school year. A student mastering four core 
academic courses through the regular school year and summer content recovery will be promoted at the conclusion 
of the summer program.    

▪ Retained.  The student has failed to meet promotion criteria. The student will be encouraged to seek academic 
assistance to accelerate student learning but the student will not be promoted to the next grade. 

 

Promotion of Limited English Proficient Students. 
Students identified as Limited English proficient (“LEP”) should be promoted in accordance with State and federal statutes and 
regulations.  An LEP student should be advanced along with age-level peers – non-advancement must be documented with 
evidence that indicates the determining factors are other than English language proficiency.  LEP students are eligible to 
participate in all age-appropriate school programs and to receive available services. 
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Appeals for Grades One through Eight.  The parent/legal guardian may appeal a decision to retain a student within 10 calendar 
days of receipt of the decision. The appeal must specify the parent/legal guardian’s reason(s) for disagreement in writing and 
should be addressed to the Chief Academic Officer, Berkeley County School District, P.O. Box 608, Moncks Corner, South 
Carolina 29461.  A district panel will render a decision and mail notice of that decision within 10 working days of receipt of the 
appeal. A copy of the decision will be sent to the school principal. 
 

Parent Communication Procedures for Grades Three through Eight. 
The teacher and/or principal will notify the parent/legal guardian of a child who is failing one or more core academic subjects of 
the possibility of retention and the need for a conference within two weeks of the end of each nine-week grading period.   
When a student’s lack of achievement is evident, the parent/legal guardian should be notified and a conference scheduled with 
the parent/legal guardian as soon as the need is apparent. 
 

The parent/legal guardian should be involved in the promotion/retention process; however, the final decision will be made by 
the teacher(s) and the principal based upon the promotion criteria in this policy. 
 

The parent/legal guardian should be notified as soon as is feasible concerning an impending retention. The parent/legal 
guardian will be informed of the final promotion status for his/her child no later than the time the last report card is issued. 
 

Acceleration of students in grades one through eight. 
Any student who, in the opinion of his/her principal and teacher(s), warrants consideration for acceleration and/or adjustment 
either in subject instructional grade level or in grade placement for all subjects will be carefully evaluated in order to determine 
the educational program in his/her best interests. The criteria for decisions will include: achievement level, cognitive ability, 
background experiences, emotional and social development and maturation, and the complexity and rigor of the current and 
proposed curricular program. 
 

A committee composed of the child’s teacher(s), principal, guidance counselor, psychologist and superintendent (or designee) 
will examine the available information and make appropriate program adjustments.  The parent/legal guardian may attend 
committee meetings and present independent information to the committee members. The district will establish criteria for 
acceleration.  The decision of the district will be final. Any change in educational program will require the approval of the 
parent/legal guardian. 
 

12. TECHNOLOGY ACCEPTABLE USE:   Excerpts from JAC & JAC-R 
Internet Access 
Because technology is a vital part of the educational process and the curriculum of Berkeley County School District, staff will be 
provided access to the Internet when appropriate. By providing this access, the District intends to promote educational 
excellence in schools by facilitating resource sharing, innovation, communication and learning and by allowing access to 
resources unavailable through traditional means. Through the Internet, students and staff will have access to the following: 
 

● locally networked reference and research sources;  
● global information and news; 
● local, regional, public, State and national library catalogs; 
● worldwide web;   
● electronic mail sources; and 
● virtual classes. 

 

The availability of Internet access provides a unique educational opportunity for students and staff to contribute to the 
District's presence on the World Wide Web. This medium of communication provides an opportunity to share accurate 
information with the community, the State and the world about the District's curriculum and instruction, school-authorized 
activities and other related information. Berkeley County School District provides this instructional resource as an educational 
tool for staff, and the technology acceptable use policy and administrative rule will govern its uses. The failure to follow this 
policy or administrative rule may result in the loss of privileges or other disciplinary measures as outlined in JCDA-R. 
 

With access to computers and people all over the world also comes the availability of material that may not be of educational 
value in the context of the school setting. The District has taken precautions to restrict access to controversial or inappropriate 
materials; however, on a global network it is impossible to control access to all materials, and an industrious user may discover 
controversial information. The District firmly believes that the valuable information and interaction available on this worldwide 
network far outweighs the possibility that users may procure material that is not consistent with the educational goals of the 
District. Users  are responsible for reporting  to  the District’s Executive Director of Technology or his/her designee controversial  
or  inappropriate  websites  they  are  able  to  access  so  they  can  be  added  to  the District's filter. 
 

The smooth operation of the technology network relies on the proper conduct of the end users who must adhere to strict 
procedures. These procedures are provided so that students and staff are aware of their responsibilities when using the 
technology and the Internet. Any violations of these procedures will subject the user to appropriate disciplinary action and 
possible denial of access to the Internet. In general, this requires efficient, ethical and legal utilization of the network resources. 
 

Because access to the network provides connections to other computer systems located all over the world, users and parents of 
students who are users must understand that neither the District nor any District employee controls the content of the 
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information available on all of these systems. The District does not condone the use of controversial or offensive materials and 
cannot be held responsible for such use. 
 

Technology Protection Measures.   In compliance with  the Children’s  Internet Protection Act (“CIPA”), 47 U.S.C. § 254(h), the 
District uses technological devices designed to filter and block the use of any of the District’s computers with Internet access to 
retrieve or transmit any visual depictions that are obscene, child pornography, or "harmful to minors" as defined in the CIPA.    
  
Internet Safety Policy.  For purposes of this administrative rule, this is the District’s "internet safety policy."  This  rule  includes  
provisions  to  address  access  by  minors  to  inappropriate material  on  the  Internet;    the  safety  and  security  of minors 
when  using  electronic mail,  chat rooms, and other forms of direct electronic communications;  unauthorized access, including 
so-called “hacking” and other unlawful activities by minors online;   unauthorized disclosure, use, and  dissemination  of  
personal  identification  information  regarding  minors;  and  measures designed to restrict minors’ access to materials harmful 
to minors. 
 

Prior  to  accessing  the  network,  Internet,  or  e-mail  services,  students  and  staff  will  receive instructions  on  the  
appropriate  use  of  these  services.  Students  and  staff  must  sign  a  form annually acknowledging  that  they have  read and 
understand  the policy and  this administrative rule,  that  they will  comply with  the  guidelines  set  forth  herein,  and  that  
they  understand  the consequences for violating these guidelines. 
 

Terms and conditions of use 
Acceptable use 
 

The purpose of the District's educational network is to support research and education in and among academic institutions by 
providing access to unique resources and the opportunity for collaborative work. All use of the Internet and network must be in 
support of education and research and be consistent with the educational goals of the District. Use of other networks or 
computing resources must comply with the rules governing those networks. 
 

Transmission of any material in violation of federal or state laws or regulations is prohibited. This  includes, but  is not  limited  
to,  the  following: copyrighted material; materials protected by intellectual  property;  threatening  or  obscene  material;  or  
material  protected  by  trade  secret.  Access  to  computer  systems  and  networks  owned  or  operated  by  the District  
imposes  certain responsibilities and obligations on users and  is  subject  to District policies and  local,  state, and federal laws. 
 

Procedures for use.  Students may access the Internet for educational or work-related purposes at any time that is not 
disruptive and does not interfere with the performance of other responsibilities. 
 

Staff members who are exploring the worldwide websites with a class do not need special parental permission for students for 
such activity if the teacher is in control of the navigation to known educational sites. 
 

All computer and Internet usage by students is to be consistent with the Berkeley County School District mission and policies. 
 

Permitted Uses of Internet and E-mail 
▪ Users will utilize the system for educational and professional development activities only. 
▪ Users may download text and other approved files attached to e-mail messages or from the Internet for school-related 

business only.  Large files should be downloaded during off-peak hours whenever possible. 
▪ Users will subscribe only to high quality discussion group mail lists that are relevant to their educational or 

professional/career development. 
▪ Users will not post chain letters or engage in spamming. Spamming is sending an unnecessary message to a large 

number of people. 
▪ Users will not use their e-mail account for personal use, with the exception of contacting a family member for 

emergency, work related, or school related purposes. 
▪ Users are not allowed to access personal e-mail accounts through District Internet connections. 
▪ Users should not utilize the District e-mail system to advertise or solicit business. 
▪ Users should adhere to common rules for e-mail etiquette. 

 

E-mail Retention.  The District intends to set a District-wide guideline regarding the scope and duration of e-mail retention.  
The information includes, but is not limited to, messages, communication headers, recipients and senders, and files and 
attachments that are either stored or shared via electronic mail.  Questions about these guidelines should be addressed to the 
Office of Technology. 
 

This e-mail retention policy applies to all Berkeley County School District employees, regardless of job or department.  This 
policy is to be observed in both conjunction with the District's Acceptable Use for Network, Internet, and E-Mail Services and 
the District's adherence to the Freedom of Information Act.  Any e-mail – regardless of sender, recipient, content, message 
attachment, or intended audience – is considered subject to this policy. 
 

The duration of e-mail storage will be set at two years.  Any e-mail – regardless of sender, recipient, content, message 
attachment, or intended audience – is considered subject to this policy. 

 

General Prohibitions 
▪ Users may not use the District system for commercial purposes, defined as offering or providing goods or services or 
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purchasing goods or services for personal use.  This prohibition does not include use of the District's Sales and 
Promotions area.  Berkeley County School District will not be responsible for any obligations resulting from any 
unauthorized use of the system or use of the Sales and Promotions area. 

▪ Users may not use the system for political activities. 
 

Personal Safety 
▪ Students will not post personal contact information about themselves or other people unless it is in conjunction with a 

specific teacher-approved assignment or approved college/career communication.  Personal contact information 
includes address, telephone number, school address, social security numbers, etc. 

▪ Students will not agree to meet with someone they have met online without their parent/guardian's approval. 
▪ Students will promptly disclose to an administrator, teacher, or other school employee any message they receive that 

is inappropriate or makes them feel uncomfortable. 
 

Illegal Activities 
▪ Users will not attempt to gain unauthorized access to the e-mail system, the District web pages, or any other computer 

systems through Berkeley County School District e-mail, District network access, Internet, and/or network access.  Users 
will not attempt to perform functions that exceed their authorized access.  This includes attempting to log in through 
another person's account or access another person's files. 

▪ Users will not make deliberate attempts to disrupt the computer system performance or destroy data by spreading 
computer viruses, malware, or by any other means. 

▪ Users will not use the District system to engage in any other illegal act, such as arranging for a drug sale or the purchase 
of alcohol, engaging in criminal gang activity, threatening the safety of another person, or any other activity that violates 
existing District policies.  Reference to such activities will not even be made in a joking manner or as a prank. 

▪ The District will contact law enforcement, consistent with State law, when criminal conduct occurs, as set forth in S.C. 
Code Section 59-24-60.   

 

System Security 
▪ Users will not share their account information (User ID and/or password) or attempt to log in to another user's account.  

Any sharing of User ID or password will result in immediate restriction or removal of account privileges.  The only 
potential exception is the sharing of information with IT staff if requested for troubleshooting purposes. 

▪ Users will immediately notify the IT staff if they have identified a possible security problem (students should notify a 
teacher and/or principal).  Do not actively seek security problems but immediately report any potential issues that are 
found. 

▪ Users will not download or install any unauthorized software or install any unauthorized hardware, e.g., computers, 
wireless access devices, printers, or any network equipment, etc.   

▪ Users will not knowingly execute any files containing viruses, other files with illegal content, or in any other way 
knowingly spread computer viruses. 

 

Bullying/Cyberbullying.  Cyberbullying is an intentional electronic act or series of acts directed at another student or students 
that creates substantial interference with a student’s education, creates a threatening environment, or disrupts the orderly 
operation of school.  These acts include, but are not limited to: 

▪ Sending hurtful, rude, or mean text messages, images, or videos. 

▪ Spreading hurtful messages, rumors or lies about others by e-mail or on social networks. 

▪ Creating websites, videos, or social media profiles that embarrass, humiliate, or make fun of others.  
▪ Cyberbullying is strictly prohibited by Berkeley County School District and will result in disciplinary action.  Any 

student who witnesses, or has reliable information that a student has been subject to harassment, intimidation, 

or bullying (includes cyberbullying) should report the incident to the principal or the designated school contact 

person. Reports may be anonymous; however, formal disciplinary action will not be taken solely on the basis of 

an anonymous report. 

 

Use of Appropriate Language.  Restrictions against inappropriate language apply to public messages, private messages, and 
material posted on Web pages. 

▪ Users will not use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, disrespectful, or gang-related 
language or symbols. 

▪ Users will not post information which could cause damage or a danger of disruption of network services. 
▪ Users will not engage in personal attacks, including, but not limited to, prejudicial or discriminatory remarks. 
▪ Users will not harass another person.  Harassment is persistently acting in a manner that distresses or annoys another 

person.  If a user is told by a person to stop sending message, he/she must stop. 
▪ Users will not use any language that threatens another person, whether it is the recipient of the message or a third 

party. 
▪ Users will not knowingly or recklessly post false or defamatory information about a person or organization. 
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Access to Inappropriate Material 
▪ Users will not use the District system to access material that is profane or obscene, e.g., pornography, that advocates 

illegal acts, or that advocates violence or discrimination towards other people, e.g., hate literature. 
▪ Adult users who mistakenly access inappropriate information or images should immediately report this to the District 

help desk or to a District network administrator.  This action will initiate the process to have the materials blocked. 
▪ Students who mistakenly access inappropriate information or images should immediately report this to the attending 

teacher.  The school principal should be notified if it is deemed warranted.  This will protect users against an allegation 
that they have intentionally violated the Acceptable Use for Network, Internet, and E-Mail Services. 

▪ Students are expected to follow parental guidance regarding limitation of access to additional types of inappropriate 
materials. 

 

Respect for Privacy 
▪ Users will not post private information about another person. 
▪ The District reserves the rights to examine, restrict or remove any material that is on or passes through its network, 

just as it does any other work or material generated or brought to school by staff and students. Access to electronic 
information related to any student or staff member will be governed by the same policies that would apply to that 
information if it were not in electronic format. 

 

Penalties for Improper Use.  Students who violate the terms of this policy and administrative rule or who otherwise misuse 
their access to e-mail or the Internet also will be subject to disciplinary action in accordance with the District's Student Behavior 
Code Policy JCDA-R. Internet and e-mail privileges may also be cancelled.  Violations of the laws of the United States or the 
State of South Carolina also may subject the user to criminal prosecution. If the user incurs unauthorized costs, the user, as well 
as the user's parent if the user is a student, will be responsible for all such costs. 

 

Any user who deliberately damages District hardware will be charged for any repair or replacement costs. 
 

Cost to repair damages that result from deliberate attempts to override or disable protection software will be charged to the 
user. 

 

Warranty.  The District makes no warranties of any kind, whether expressed or implied, for the service it is providing. The 
District will not be responsible for any damages suffered by any user. This includes loss of data resulting from delays, non-
deliveries, misdirected deliveries or service interruptions caused by the system's negligence, user errors or omissions.  Use of 
any information obtained via the Internet is at the user's own risk. The District specifically denies any responsibility for the 
accuracy or quality of information obtained through its services. 

 

Materials on web pages reflect an individual's thoughts, interests and activities. Such web pages do not, in any way, represent 
individual schools or the District, nor are they endorsed or sanctioned by any individual school or the District.  Concern about 
the content of any page(s) created by students or staff should be directed to the building principal of that school. 

 

Given the rapid change in technology, some of the technical standards outlined in this policy and administrative rule may 
change throughout the year. The District's Executive Director of Technology, with approval of the District Superintendent, will 
make such changes. The policy and administrative rule may be updated on an annual basis or more frequently if required. 
 

School Board Policies.  All documents on the District's server(s) must conform to Board policies and regulations, as well as 
established District guidelines. Copies of Board policies are available in all school offices and on the District website. Persons 
developing or maintaining web documents are responsible for complying with these and other policies, regulations, and 
guidelines.  Some of the relevant issues and related Board policies include the following: 
 

● Electronic transmission of materials is a form of copying. As specified in District policy, no unlawful copies of 
copyrighted materials may be knowingly produced or transmitted via the District's equipment, including its Web 
server(s). 

● Documents created for the Web and linked to District Web pages must meet the criteria for use as an instructional 
resource in accordance with District policies, regulations, and guidelines. 

● Any links on District/school Web pages that are not specifically curriculum related must meet the criteria established 
in the District's technology Acceptable Use for Network, Internet, and E-Mail Services and administrative regulation. 
Any other non-curricular materials should be limited to information about other youth activities, agencies or 
organizations which are known to be non-sectarian, exclusively devoted to community interests or child welfare, 
non-profit and non-discriminatory. Web page links may not include entities whose primary purpose is commercial or 
political advertising. 

● All communications via the District web pages will comply with the District's technology Acceptable Use for Network, 
Internet, and E-Mail Services and the District's Student Behavior Code Policy. Offensive behavior that is explicitly 
prohibited by these policies includes religious, racial and sexual harassment and/or violence. 

 

Any student information communicated via District web pages will comply with District policies on data privacy and public use 
of school records. 
 

  



39 

 

13.  STUDENT TECHNOLOGY ACCEPTABLE USE AND STUDENT TECHNOLOGY ACCEPTABLE USE FORM (See Policy JAC-R and 
JAC-E) 

Electronic Mobile Devices such as laptops, e-Readers (e.g. Kindle and Nook), and hand-held computers (e.g. iPads, Android 
tablets) will be approved for use in schools under the following restrictions and conditions.  Hand-held gaming devices, mobile 
phones to include smart phones, and media players are not permitted for use in schools. All student use of mobile phones must 
comply with the Board Policy JCDA-R (Student Behavior Code). 
 

Approved devices can be used in schools as an assistive technology tool (such as that defined by IEP or 504 plan), but must be in 
the “off” position and not be displayed for use during the school day from bell to bell, unless otherwise specifically allowed by a 
staff member for a specific instructional purpose.  Permission to operate an approved device must be obtained from a staff 
member for each separate use of the device.  Use of the electronic mobile device may not interfere with the learning or the 
safety and well-being of others. All student use of electronic mobile devices and tablet personal computers must comply with 
the Board Policy JAC (Student Technology Acceptable Use).  The District is not responsible for the loss, damage and/or theft of 
any of these types of devices. 
 

When a student brings approved electronic devices (see definition above) to school, please remember: 

1. The District is NOT responsible for the loss, damage and/or theft of any of these types of devices. 
2. All electronic mobile devices must have cellular and network capabilities disabled (turned off) while the device 

is on district property.     
3. Privately owned devices may not be connected to the district’s network or internet services.   
4. Electronic mobile devices must be used at appropriate times and in accordance with teacher instructions.  The 

electronic mobile device must not be a distraction for the student or those around him/her nor to be a source of 
any classroom disruption. 

5. Students must obtain teacher permission before using the device and must turn off and put away device when 
requested. 

6. The school may examine a student’s personal device and search its contents if there is reason to believe 
that school policies, regulations, or guidelines for the use of the device have been violated.  

7. Cyberbullying is strictly prohibited.  Any student taking part in cyberbullying will be subject to disciplinary 
action.   
Cyberbullying includes but is not limited to: 

● Sending hurtful, rude, or mean text messages, images, or videos. 

● Spreading hurtful messages, rumors or lies about others by e-mail or on social networks 

● Creating websites, videos, or social media profiles that embarrass, humiliate, or make fun of others.  

8. Disciplinary action and possible confiscation of the device will result if a student is found in violation of the 
District’s Acceptable Use Policy. 

 
Inappropriate use or violation of the electronic mobile device agreement/permission form may result in the following or more 
severe disciplinary action: 

1st Offense 2nd Offense 3rd Offense  
(and any subsequent offenses) 

● Confiscation of device 
● Parent conference with 

administrator 
● Electronic communication 

device returned at conference 
● Provide a copy of cell phone 

policy to parent/legal guardian 

● Confiscation of device 
● Parent conference with 

administrator 
● Electronic communication 

device returned to the 
parent/legal guardian after 7 
calendar days 

● Student assigned 1 day of ISS 

● Confiscation of device 
● Parent conference with 

administrator 
● Electronic communication 

device returned to the 
parent/legal guardian after 7 
calendar days 

● Student assigned 1 day of OSS 
 

DISCLAIMER: Berkeley County School District makes no warranties of any kind, whether expressed or implied, for the service 

it is providing. Berkeley County School District will not be responsible for any damages you suffer. This includes loss of data 

resulting from delays, non-deliveries, mis-deliveries or service interruptions caused by its own negligence or your errors or 

omissions. Use of any information obtained via the internet is at your own risk. Berkeley County School District specifically 

denies any responsibility for the accuracy or quality of information obtained through the internet. 
 

I read the procedures for internet and technology use in the student handbook and understand that my participation in any 

violation of this contract will result in disciplinary action, dependent on the nature of the offense. 

 

___________________________   ________________________________ 
Student signature                             School 

 
Parent permission 
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I give permission for my child to conduct independent research on the internet under the conditions described in the student 
handbook. 

____________________________   ________________________________ 
Parent signature                             School 
 

13. BCSD GIFTED and TALENTED ACADEMIC PROGRAM 
 
GIFTED AND TALENTED ACADEMIC PROGRAM - The Gifted and Talented (GT) Program serves students in grades three through 
ten. Advanced classes provide academic challenge and enrichment within the context of a rigorous curriculum in order to 
maximize the potential of each student. All students placed in the GT class have met the criteria to be identified for the state-
funded gifted and talented program or have met specific qualifications according to a district local identification rubric. The 
local identification of students is subject to available seats in the class and locally identified students will have to re-qualify each 
year. The specific criteria for eligibility may be found on the district website under Gifted/Talented.  
 
GT classes are designed to challenge and to stimulate gifted students, maximizing their potential by providing programs and 
services that match the needs of these students.  Administrators, counselors, parents, teachers, and students may refer 
students for screening for the gifted program. The results of the screening will be used to determine eligibility for the gifted 
program for the following school year.  Screening/referral forms may be submitted online at 
http://forms.gle/SPC3bpcyRKGtg6oH7 through September 17, 2019. Hard copies of the screening/referral forms will be 
available in school offices at the beginning of the school year. If there is an issue with the online request, parents may mail 
screening request forms to:  Berkeley County School District, Gifted/Talented Screening, P.O. Box 608, Moncks Corner, SC  
29461. The referral deadline for the 2018-19 school year is September 17, 2019.  
 
Initial testing for referred students will take place during the fall. Because the screening process is multi-faceted and some 
students may require additional testing, the final results may not be available until May. Parents of referred students currently 
in grades 3-10, will be informed of screening results by the end of June 2019.  Students who have previously met the SC 
requirements for identification as gifted/talented academic do not need to be-retested.  
 
GIFTED AND TALENTED ARTISTIC PROGRAM -   The Special Talent Enrichment Program (STEP) serves those students in grades 
four through twelve who have been identified as gifted in the visual and performing arts. Students are served in four areas – 
music, visual arts, drama, and dance.  Nominated students must audition before a jury composed of Fine Arts professionals 
(dance, drama, music, and visual arts).  For visual art nominees the students must complete onsite visual arts assignments 
(visual arts). To be  identified for STEP, students must audition and meet a qualifying score based on the juried results of the 
audition. The jury seeks to identify students with outstanding potential in the arts, not necessarily those students who have 
had professional training. Administrators, teachers, parents and students may refer students for screening for STEP.  Additional 
information regarding the STEP program’s application dates and the qualification process may be found on the district website.  
 
Students may audition beginning in their third grade year in order to be identified for service beginning in the fourth grade 
year.  Auditions are held in January for nominated students in grades three through eleven. Students who have qualified for 
STEP do not need to re-qualify in the specific art area. However, if the student wishes to add another artistic area or change 
to another artistic talent area, the student must complete screening and qualify in the new area. Students who qualify for 
STEP may apply to attend Marrington School of the Arts in grades 6 through 8, but only in their artistic area of GT 
identification.  Parents should contact Marrington Middle School of the Arts directly for further information and/or 
applications. Additional GT artistic opportunities exist through the middle schools and high schools.  
 
Referral applications for STEP auditions will be available online beginning August 1 on the district web site with a return 

deadline of September 11, 2019. Auditions will be held on Wednesday, October 9 or November 6, after school from 4:30 PM 

until 8:30 PM and on Saturday, October 12 and November 9 from 8:00 AM until 4:00 PM. To qualify for STEP, students must 

either audition before a jury composed of fine arts professionals (drama, music, and dance) or must complete onsite visual arts 

assignments (visual arts). The jury seeks to identify students with outstanding potential in the arts. 

15.  EMERGENCY PROCEDURES 

Fire: 

1. The first signal will be a continuous buzzing of the school fire alarm.  (In the event the fire alarm is 

inoperable, an administrator will sound an audible alarm in the halls.)  

2. Students should proceed immediately through the designated exit in an orderly manner. 

3. There will be no talking or running inside or outside the building. 

4. When outside, students will remain with their class, and move as far away from the building as possible. 

5. Students are to remain quiet and obey instructions from staff members. 

6. Each student will be accounted for by designated personnel. 
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7. Students should not re-enter the building until the all-clear signal. 

NOTE: Anyone found tampering with the fire alarm system will be subject to expulsion. 
 

Tornado: 

1. On signal from the teacher, students should move orderly into the halls. 

2. Students should proceed to their designated position with backs against the wall and assume a kneeling 

position, head down, and hands covering heads. 

3. There should be NO TALKING so that any directions given by teachers or administrators may be heard. 
 

Earthquake: 

DROP -- to the floor and take cover under a desk or table and face away from the windows 

COVER -- your eyes by leaning your face against your arms 

HOLD -- on to the table or desk legs and remain still 

 

16.  SAFE SCHOOL ACT 
The South Carolina Safe School Act of 1990 makes it a criminal offense to distribute a controlled substance while in, on, or 
within a radius of 2 miles of school grounds.  The penalty is a $10,000 fine or ten years imprisonment, or both.  The penalty is 
greater if the substance involved is crack cocaine.  The penalty for purchase is less. Carrying a weapon on school property is a 
felony, which carries a $3,000 fine and a maximum prison term of five years. 
 
It is unlawful for any person to knowingly and willfully deliver or convey to a public official, teacher, or principal of any school 
any letter or paper, writing, print, missive, document or electronic communication or any verbal or electronic communication 
which contains any threat to take the life of or to inflict bodily harm upon the public official, teacher, principal, or member of 
their immediate family.  Any person violating the provision of this section must, upon conviction, be punished by a term of 
imprisonment of not more than five years. 
 

SOUTH CAROLINA SCHOOL SAFETY ACT OF 1997 
This law amends the Code of Laws of South Carolina 1976 by adding section 16-3-615, which provides that if a student commits 

an assault and battery that is not aggravated on school grounds or at a school-sponsored event against any person affiliated 

with the school in an official capacity, the student is guilty of the crime of assault and battery on school personnel.  In addition, 

this law states that such an offense carries a penalty of a misdemeanor and, upon conviction, the person can be fined up to 

$1,000 or imprisoned up to one year, or both.  Furthermore, the law mandates that all offenses be placed in a student’s 

permanent record and notice be sent to all teachers who deal with the student.  Penalties for aggravated assault and battery 

are much harsher. 
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17.  Title I Information 

Title I- Title I is the largest federal education program supported through the Elementary and Secondary Education Act of 1965. 
Schools qualify for fiscal support from Title I through the participation of students in the free or reduced lunch program. 
Regulations require that school staff and parents be included in the planning of Title I grants and in determining how funds are 
best used to meet the needs of a school. Parents are encouraged to serve on the School Renewal and/or Title I planning team.  
 
Family School Compacts- Each Title I school jointly develops with parents a school-family compact that outlines how families, 
the school staff, and students share the responsibility for improved achievement. Compacts ensure that each school will 
provide high-quality curriculum and instruction in a supportive and effective learning environment that enables children to 
meet the State’s student academic achievement standards. Additionally, families will be provided with reasonable access to 
staff, receive frequent reports to families on their child’s progress, participate in parent-teacher conferences, and have 
opportunities to be involved in their child’s classroom.  
 
Family Engagement Policy- Title I schools and the district must develop a written family engagement policy that establishes the 
expectations for family engagement. The policy must be developed and agreed upon with the families of children participating 
in Title I. The policy outlines how the school will involve families in the process of school improvement, provide support and 
build capacity for family engagement, and create a welcoming environment for families.  
 
Family’s Right to Know- Family’s may request information regarding the professional qualifications of their child’s teachers, 
including: Whether the teacher has met State qualification and certification requirements for the grade levels and subject 
he/she is teaching. Whether the teacher received an emergency or conditional certificate, through which state qualifications 
were waived. What undergraduate or graduate degrees the teacher holds, including graduate certificates and additional 
degrees, and major(s) or area(s) of concentration, and whether their child receives help from a paraprofessional and, if so, their 
qualifications. Parents may obtain information about their child’s teacher by contacting the school principal or through the 
South Carolina State Department of Education.  
Family engagement is an integral part of the Title I program. Families are encouraged to become partners in helping their 
children achieve and become actively involved in all aspects of their children’s school. Comments and suggestions are 
welcomed from parents, guardians, and community members. Suggestions concerning Title I may be submitted to the school 
administration team or the Director of Federal & State Programs. Concerns will be addressed in a timely manner.  
 
 
 

Please note: There have been updates made to the Policies listed below that may be accessed by using the link 
http://www.boarddocs.com/sc/berkeley/Board.nsf/Public. 
Student Behavior Code - Policy JICDA and JICDA-R 
Student Suspensions Policy - JDD and JDD-R 
Harassment, Intimidation or Bullying - Policy JCDAAAA and JCDAAAA-R 
Student Expulsions - Policy JDE and JDE-R 
Field Study (Instructional) - Policy IFCB-R 
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